Christchurch
City Council &+

Linwood-Central-Heathcote Community Board

AGENDA

Notice of Meeting:

An ordinary meeting of the Linwood-Central-Heathcote Community Board will be held on:

Date: Monday 29 May 2017
Time: 3pm
Venue: The Board Room, 180 Smith Street,
Linwood
Membership
Chairperson Sally Buck

Deputy Chairperson
Members

Jake McLellan
Alexandra Davids
Yani Johanson

Darrell Latham

Tim Lindley

Brenda Lowe-Johnson
Deon Swiggs

Sara Templeton

24 May 2017

Shupayi Mpunga

Manager Community Governance, Linwood-Central-Heathcote
941 6605

Shupayi.Mpunga@ccc.govt.nz

www.ccc.govt.nz

Note: The reports contained within this agenda are for consideration and should not be construed as Council policy unless and until adopted.
If you require further information relating to any reports, please contact the person named on the report.

To view copies of Agendas and Minutes, visit:

https://www.ccc.govt.nz/the-council/meetings-agendas-and-minutes/



http://www.ccc.govt.nz/
https://www.ccc.govt.nz/the-council/meetings-agendas-and-minutes/

Linwood-Central-Heathcote Community Board Christchurch
29 May 2017 City Council §+

Page 2



Linwood-Central-Heathcote Community Board Christchurch

29 May 2017 City Council &+
Part A Matters Requiring a Council Decision
Part B Reports for Information
Part C Decisions Under Delegation
TABLE OF CONTENTS
C O - Vo Yo ] [o Y- { =T3S USRS 4
B 2.  Declarations of INtErest..........eeeeeeeeeeeeeeeeneneenmnnmmmmmmsmmmsmmmmsssmssssssssssssssssssses 4
C 3.  Confirmation of Previous MINULES ............eeeeeeeeeennmnnmmmnmmmmmmmmmmmmmssmssmmmsmsssssssssssssssssssses 4
B 4. Deputations by AppointmeNnt.........eeeeeeeeerceiieiiieeeennieceeneeeeeennnssssseesseesesssssssssessssessnnnes 4
B 5. Presentation of Petitions ........ccccciiiiiiiiiiiiiiiiiiiirnnrcrcrrrrsrsrsssssssssssssss s 4
C 6.  COITESPONUENCE ....ueerrrreeennnrereeeeerereensssseesseeesssnsssssssssesssssssssssssssssssssnnnsssssssssssssnnnnssnens 13
STAFF REPORTS
C STANAING OFUEIS ..eereeeeeeerrieeeeerteeeeenseeeeeeereeeeensssseesseeseesanssssssssssssssnsnsssssssssessssnnnsssnnns 15
C 2 SR 7o Yo [N o] 013 Vo 11T ot 0N 83
C 214 Woodham Road - Proposed P10 Parking Restriction........ccccceeeeeeneecceereeeeeennnnenees 115
C 10. Application to Linwood-Central-Heathcote Community Board 2016/17
Discretionary Fund - Heathcote Valley Community Centre - Material Costs............ 123
11. Application for Youth Development Fund - Isaac Zarifeh......cccccceeeeeierrereeeeennereceennnne 127
12. Linwood-Central-Heathcote Community Board Area Report......cccceeerreeenneereennneenees 129
B 13. Elected Member Information EXChange......cccccciiiiiiiiiiiiiiiiiiiiiiiiniiiiiniininicsssssssssssssenns 135
14. Question Under Standing Orders ........ccceeeeeiiiiiiiiiiiennniiiiinniiieenmessssn. 135

Page 3



Linwood-Central-Heathcote Community Board Christchurch
29 May 2017 City Council &+

1. Apologies

At the close of the agenda no apologies had been received.

2. Declarations of Interest

Members are reminded of the need to be vigilant and to stand aside from decision making when a
conflict arises between their role as an elected representative and any private or other external
interest they might have.

3. Confirmation of Previous Minutes

That the minutes of the Linwood-Central-Heathcote Community Board meeting held on
Wednesday, 17 May 2017 be confirmed (refer page 5).

4. Deputations by Appointment

4.1 Radley Street Traffic Speed
Ruth Dyson, Member of Parliament will speak on behalf of residents of Radley Street
regarding traffic speed on Radley Street.

4.2 Moa Kids Community Early Learning Centre Incorporated
Hayley Strachan will speak on behalf of Moa Kids Community Early Learning Centre
Incorporated regarding their use of a Discretionary Response Fund grant towards emergency
preparedness.

4.3 Phillipstown Community Hub
John Wooles, Chairperson, will speak on behalf of the Phillipstown Community Centre
Charitable Trust regarding the Phillipstown Community Hub.

4.4  Safety Issues in Phillipstown
Viviana Zanetti, Phillipstown Hub Co-ordinator, will speak on behalf of Phillipstown Safety
Panel regarding safety issues in Phillipstown.

4.5 Otautahi Creative Spaces
Kim Morton will speak on behalf of Otautahi Creative Spaces regarding recent developments
with their programme and activities

4.6 Linwood Village
Michael Britnell will speak on behalf of Linwood Village Businesses regarding business and
traffic issues within and effecting the historic Linwood Village.

5. Presentation of Petitions

There were no petitions received at the time the agenda was prepared.
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Linwood-Central-Heathcote Community Board
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Part A Matters Requiring a Council Decision
PartB Reports for Information
Part C Decisions Under Delegation

The agenda was dealt with in the following order.

1.

Apologies

Part C

Community Board Resolved LCHB/2017/00092

That the apology for absence from Sally Buck be accepted.

Deon Swiggs/Alexandra Davids Carried

Declarations of Interest
Part B

Tim Lindley declared an interest in Item 11 — Clifton Terrace, Clifton — Proposed Parking
Improvements. Tim Lindley elected to remain in the meeting during the discussion and abstained from
voting.

Sara Templeton declared an interest in Item 13 - Application to the Youth Development Fund - Amelia
Elise Sykes. Sara Templeton elected to remain in the meeting during the discussion and abstained
from voting.

Confirmation of Previous Minutes

Community Board Resolved LCHB/2017/00093

Part C

That the minutes of the Linwood-Central-Heathcote Community Board meeting held on Monday,
1 May 2017 be confirmed.

Darrell Latham/Tim Lindley Carried

Deputations by Appointment

PartB
4.1 StlJohns Street —Volume and Speed of Traffic

Ruth Dyson, Member of Parliament Port Hills, and some residents of St Johns Street spoke to the
Board regarding the increases in the volume and speed of traffic using St John’s Street to move from
Linwood Avenue to Ferry Road.

Following questions from Board members, the Chairperson thanked Ruth Dyson, and the residents
for their deputation.
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Community Board Resolved LCHB/2017/00094
Part B

That the Linwood-Central-Heathcote Community Board:

1. Request staff to investigate the issues of volume and speed of traffic using St Johns Street
highlighted in Ruth Dyson’s deputation.

Yani Johanson/Darrell Latham Carried

Community Board Resolved LCHB/2017/00095

That the Linwood-Central-Heathcote Community Board:

1. Request staff investigate options for increasing pedestrian safety on St John and
Glenroy Streets.

2. Write a supplementary submission to the Draft Annual Plan requesting that funding for
Project ID 17133 - Intersection Safety: Ferry/St Johns be brought forward to align with the
Woolston Village Master Plan work.

Alexandra Davids/Tim Lindley Carried

4.2 Redcliffs Park Land Transactions Ministry of Education Report

Chris Doudney and Simi Desor, Redcliffs residents, spoke to the Board in relation to the
Redcliffs Park Land Transactions Ministry of Education Report.

Following questions from Board members, the Chairperson thanked Mr Doudney and Ms Desor
for their deputation.

5. Presentation of Petitions

Part B
There was no presentation of petitions.

7. Redcliffs Park - Land Transactions - Ministry of Education

Community Board Resolved LCHB/2017/00096 (Original Staff Recommendation Accepted
without Change)

PartC
That the Linwood-Central-Heathcote Community Board recommend that the Council resolve to:

1. Commence public consultation obligations under the Local Government Act 2002, in
respect of:

a) The proposed sale of two parcels of Council owned land at Redcliffs Park to the
Crown described as:

i. 1,075 m2 Lot 2 Deposited Plan 47479 CB27F/183
ii. 7,692 m2 Lot 3 Deposited Plan 47479 CB27F/184

b) The proposal to cancel the vesting (in the Council) of the Crown owned land classified
as Recreation Reserve at Redcliffs Park described as Reserve 4601 CB616/39 being
1.0304ha in area and to this land being set apart for a school.
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c¢) The proposal to be appointed by the Crown to control and manage the Crown owned
land at Redcliffs School described as follows as Recreation Reserve under Section 28
of the Reserves Act 1977 for a new park:

i.  4,223m2 Section 1 Survey Office Plan 334406 CFR156004

ii. 4,047m2 Part Lot 3 Deposited Plan 1228 CB190/67

iii. 3,384m2 Lot 1 Deposited Plan 7624 CB372/72

iv. 4,957m2 Part Lot 2 Deposited Plan 1228 CB495/17

v. 1,821m2 Part Lot 3 Deposited Plan 1228 Gazette 1924 p2596.

2. Approve the proposed consultation process as outlined in Attachment E, such process to
be commenced as soon as practicable.

3. Determine the composition of, and appoint, a Hearings Panel to hear any submissions
received, with the Hearings Panel to report the outcome of the consultation process and
the submissions received to the Council for decision.

4, Request staff to provide a further report to the Council to accompany the Hearings Panel
report following completion of the consultation process, to assist the Council to consider
whether or not to support the proposed transfer, cancellation of vesting and new
appointment.

Sara Templeton/Deon Swiggs Carried

Note: Yani Johanson and Darrell Latham wish to have their vote against the resolution recorded.

Final Concept Design For Woolston Community Facility
Board Comment

The Board previously considered this report at its 1 May 2017 meeting where it let the matter lie on
the table to allow Development Christchurch Limited (DCL) to give formal advice on the concept
design in relation to the Ferry Road Master Plan. A memorandum was attached to the report with
staff advice on this matter.

Staff Recommendation
That the Linwood-Central-Heathcote Community Board:

1. Approve the final concept design for the rebuild of the Woolston Community Facility at
689 Ferry Road.

Community Board Resolved LCHB/2017/00097
Part C

That the Linwood-Central-Heathcote Community Board:

1. Approve the final concept design for the rebuild of the Woolston Community Facility at
689 Ferry Road.

2. The Board requests staff investigate options to allow the facility to be extended in the
future.
Deon Swiggs/Alexandra Davids Carried
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8. Nayland Street Carpark - Proposed Changes to Curb Cuts and No Parking
Restrictions
Staff Recommendations

That the Linwood-Central-Heathcote Community Board:

1.

Revoke all existing parking and stopping restrictions on the north east side of Nayland Street,
commencing at point 76.5 metres north east of its intersection with Wakefield Avenue and
extending in a north easterly direction for a distance of 25 metres.

Revoke all existing parking and stopping restrictions on the south west side of Nayland Street,
commencing at point 78 metres north east of its intersection with Wakefield Avenue and
extending in a north easterly direction for a distance of 22.5 metres.

Approve that the stopping of vehicles be prohibited at any time on the north east side of
Nayland Street, commencing at point 76.5 metres north east of its intersection with Wakefield
Avenue and extending in a north easterly direction for a distance of 25 metres.

Approve that the stopping of vehicles be prohibited at any time on the south west side of
Nayland Street, commencing at point 78 metres north east of its intersection with Wakefield
Avenue and extending in a north easterly direction for a distance of 22.5 metres.

Approve the general layout for Nayland Street as detailed in Attachment A, including kerb
alignments, surface treatments, line markings, landscaping and footpaths.

Community Board Resolved LCHB/2017/00098

Part C

That the Linwood-Central-Heathcote Community Board:

1.

6.

Revoke all existing parking and stopping restrictions on the north east side of Nayland Street,
commencing at point 76.5 metres north east of its intersection with Wakefield Avenue and
extending in a north easterly direction for a distance of 25 metres.

Revoke all existing parking and stopping restrictions on the south west side of Nayland Street,
commencing at point 78 metres north east of its intersection with Wakefield Avenue and
extending in a north easterly direction for a distance of 22.5 metres.

Approve that the stopping of vehicles be prohibited at any time on the north east side of
Nayland Street, commencing at point 76.5 metres north east of its intersection with Wakefield
Avenue and extending in a north easterly direction for a distance of 25 metres.

Approve that the stopping of vehicles be prohibited at any time on the south west side of
Nayland Street, commencing at point 78 metres north east of its intersection with Wakefield
Avenue and extending in a north easterly direction for a distance of 22.5 metres.

Approve the general layout for Nayland Street as detailed in Attachment A, including kerb
alignments, surface treatments, line markings, landscaping and footpaths.

That staff provide parking time restrictions within the Nayland Street carpark.

Sara Templeton/Darrell Latham Carried
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9.

10.

11.

198 Hazeldean Road - Proposed P30 Parking Restriction

Community Board Resolved LCHB/2017/00099 (Original Staff Recommendation Accepted
without Change)

Part C

That the Linwood-Central-Heathcote Community Board:

1. Approve that the parking of vehicles be restricted to 30 minutes between Monday and
Friday on the south side of Hazeldean Road commencing at a point 27 metres east of its
intersection with Antigua Street and extending in an easterly direction for 10 metres.

Alexandra Davids/Tim Lindley Carried

216 Hazeldean Road - Proposed P30 Parking Restriction

Community Board Resolved LCHB/2017/00100 (Original Staff Recommendation Accepted
without Change)

PartC

That the Linwood-Central-Heathcote Community Board:

1. Approve that the parking of vehicles be restricted to 30 minutes between Monday and
Friday on the south side of Hazeldean Road commencing at a point 82 metres west of its
intersection with Montreal Street and extending in an western direction for 11 metres.

Deon Swiggs/Alexandra Davids Carried

Clifton Terrace, Clifton - Proposed Parking Improvements

Staff Recommendation

That the Linwood-Central-Heathcote Community Board:

1. Approve to install Parking Ticks to mark four individual parking spaces within the
unmarked bay adjacent to 11 Clifton Terrace.

Community Board Resolved LCHB/2017/00101
Part C

That the Linwood-Central-Heathcote Community Board:
1. Lay the report on the table until the Board have completed a site visit to Clifton Terrace.

Sara Templeton/Yani Johanson Carried
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12. Council Funding Options to Support the Latimer Community Housing Trust
Community Board Resolved LCHB/2017/00102 (Original Staff Recommendation Accepted
without Change)

Part C

That the Linwood-Central-Heathcote Community Board:
1. Receive the information.

Deon Swiggs/Tim Lindley Carried

13. Applications to the Youth Development Fund - Amelia Elise Sykes and Sam
Richardson

Community Board Resolved LCHB/2017/00103 (Original Staff Recommendations Accepted
without Change)
PartC

That the Linwood-Central-Heathcote Community Board:

1. Approves a grant of $250 from its 2016/17 Youth Development Fund to Amelia Elise Sykes
towards attending a training camp for ice speed skaters in Dunedin, July 2017.

2. Approves a grant of $250 from its 2016/17 Youth Development Fund to Sam Richardson
towards attending the national hip hop championships in Auckland from 27 to 29 April
2017.

Deon Swiggs/Alexandra Davids Carried

14. Linwood-Central-Heathcote Community Board Area Report

Staff Recommendation

That the Linwood-Central-Heathcote Community Board:

1. Receive the Area Update.
Community Board Resolved LCHB/2017/00104
Part B

That the Linwood-Central-Heathcote Community Board:

1. Receive the Area Update.

2. Write to Fletcher Living formally requesting a Central City dog park in the East Frame.
Deon Swiggs/Alexandra Davids Carried
Community Board Recommendation to Council

Part A

That the Council:

1. Engage and discuss with all the Community Boards on the criteria for the Community
Resilience Partnership Fund.

Item 3 - Minutes of Previous Meeting 17/05/2017
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The meeting adjourned at 11:14am. The meeting resumed at 11:20am.

Sara Templeton left the meeting at 11:20 am. Sara Templeton returned to the meeting at 11:24 am.

15. Elected Member Information Exchange

PartB
The Board received and noted the following information from Board Members

15.1 New Zealand Community Boards Conference - A Board member who attended the
New Zealand Community Boards Conference provided a report on the papers and speakers.

15.2  Woolston Gelatine Factory — Members have continue to receive community complaints
regarding Gelita (Woolston Gelatine Factory). The Board requested updated information
from Environment Canterbury.

15.3  Cypress Gardens Reserve — The Board noted that Cypress Gardens had been damaged by
contractors when they delivered mulch for the reserve gardens; Board members requested
staff advice on the remediation the mulch contractors will be carrying out.

15.4  Keep Christchurch Beautiful Annual General Meeting — Board members were advised that
the Keep Christchurch Beautiful Annual General Meeting was a success.

15.5 Coastal Futures Group — the Board discussed community concerns on the processes being
used to determine the coastal hazards and sea level rise risks. There is a further meeting of
the Board Chairpersons and Deputy Chairpersons in the near future to discuss the Coastal
Futures Group.

16. Questions Under Standing Orders

Part B
There were no questions under Standing Orders at this meeting.

17 Resolution to Exclude the Public
Community Board Resolved LCHB/2017/00105

Part C

That at 12.47pm the resolution to exclude the public set out on pages 120 to 121 of the agenda be
adopted.

Deon Swiggs/Sara Templeton Carried

The public were re-admitted to the meeting at 1:01pm.

Meeting concluded at 1:01pm.

CONFIRMED THIS 29*" DAY OF MAY 2017

JAKE MCLELLAN
DEPUTY CHAIRPERSON
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6. Correspondence
Reference: 17/543128

Contact: Shupayi Mpunga  Shupayi.mpunga@ccc.govt.nz 03 941 6605 0
]
1. Purpose of Report P’
Correspondence has been received from:
Name Subject
Redcliffs Residents Association Redcliffs Park — Land Transactions — Ministry of Education
2. Staff Recommendations
That the Linwood-Central-Heathcote Community Board:
1. Receive the information in the correspondence report dated 29 May 2017.
Attachments
No. | Title Page
Al Correspondence from Redcliffs Residents Association dated 16 May 2017 14
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LIFR
&4 Redcliffs Residents Association

The Manager Community Governance
Linwood-Central-Heathcote Community Board

16 May 2017

Dear Shupayi,
Redcliffs Park - Land Transactions - Ministry of Education

With reference to item 7 of the Board's agenda for consideration at the meeting on Wednesday 17 May,
please convey to the Board that the Redcliffs Residents Association wishes to submit its strong support
for the recommendation made by Council staff that public consultation, including hearings before a
hearings panel, be carried out in respect of the proposal to transfer Redcliffs Park to the Ministry of
Education for use as a school,

Yours sincerely

Pat Mcintosh
Secretary, Redcliffs Residents Association

Contact:  secretaryi@redeliffs.orgnz  Phone: 03 376 6133 Website: www.redcliffs.org.nz

Item 6
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7. Standing Orders
Reference: 17/521353

Contact:

lan Thomson lan.thomson@ccc.govt.nz 941 6469

1. Purpose of Report

11

To recommend to the Board that it replaces its current set of Standing Orders with the new set
attached to the report.

2. Staff Recommendations

That the Linwood-Central-Heathcote Community Board:

1.
2.

Receives the information in the report.

Adopts the set of Standing Orders attached to the report, replacing the Board’s current
Standing Orders.

Resolves whether or not the Chairperson of the Board is to have a casting vote.

Authorises the Chief Executive to approve any non-material changes that may be required
before the new Standing Orders are published.

3. Key Points

3.1

3.2
3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

All local authorities must adopt a set of Standing Orders for the conduct of its meetings and
those of its committees (cl. 27(1), schedule 7 LGA 2002).

This requirement also applies to Community Boards (s. 54(2).

The Council’s current Standing Orders are based on a New Zealand standards model, last revised
in 2003.

In 2015 Local Government NZ set up a working party to review the model and to develop its own
template. This was made available to local authorities in September 2016.

Council staff reviewed the template and made a number of changes they believed would best
suit the Council’s needs. Their draft, and an explanatory note, were distributed to all elected
members (the governing body and Community Boards) in November 2016.

Since then a number of comments have been received and, where appropriate, reflected in the
draft. The Council adopted new Standing Orders on 6 April 2016.

The Council also requested that each Community Board replaces its current set of Standing
Orders with the Standing Orders adopted by the Council. These are attached to this report.

Each Board has the opportunity to decide whether or not a Chairperson is to have a casting vote
(cl. 24, schedule 7 LGA 2002). Unless Standing Orders provide otherwise matters are decided by
majority vote and, in the case of a tie, there is no casting vote for the Chairperson.

The Standing Orders adopted by the Council on 6 April provide that a Council and Committee
Chairperson does not have a casting vote but that this is a matter for each Community Board to
decide on.

It is recommended that the Board adopts the Standing Orders attached to this report, and
resolves whether or not the Chairperson is to have a casting vote.

Item No.: 7 Page 15
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3.11 The adoption of a new set of Standing Orders requires a vote of not less than 75% of members
present.
Attachments
No. | Title Page
Al Standing Orders 6 April 2017 17

Signatories

Author

lan Thomson - Senior Legal Advisor, Governance

Approved By

Rob Goldsbury - Head of Legal Services
Lester Wolfreys - Head of Community Support, Governance and Partnerships
Mary Richardson - General Manager Customer and Community

Item No.

27
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Christchurch City Council

Standing Orders

6 April 2017
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Preface

Standing Orders contain rules for the conduct of the proceedings of local authorities, committees,
subcommittees and community boards, Their purpose is to enable local authorities to exercise their
decision-making responsibilities in a transparent, inclusive and lawful manner.

In doing so the application of Standing Orders contributes to greater public confidence in the quality
of local governance and democracy in general.

These Standing Orders have been designed specifically for local authorities, their committees,
subcommittees and community boards. They fulfil the requirements of the Local Government Act
2002 and the Local Government Official Information and Meetings Act 1987 with regard to the
conduct of meetings.

Please note these Standing Orders do not apply to advisory groups unless incorporated in their
specific terms of reference.

The Council is required by the Local Government Act 2002 to adopt a set of standing orders for the
conduct of its meetings and those of its committees {cl.27 schedule 7). This applies also to
community boards.

For clarity’s sake whenever a question about the interpretation or application of these Standing
Orders is raised, particularly where a matter might not be directly provided for, it is the
responsibility of the chairperson of each meeting to make a ruling.

All members of a local authority must abide by standing orders.

Copyright Notice:
The Christchurch Counol {Councll) has boen granted a royalty-free, non-exclusive, nontransterable and revocatle licence to:
amend the standing orders [Amended Standing Orders) so that they are suitable for the Council's specitic contoxt and needs;
copy the Amended Standing Orders for use by the Council’s employess snd elected members and the public; srd
place the Amended Standing Orders on the Counal or public website,
e Council will not supply or make available to any third party a copy of the Guade, the Standing Orders or the Amended Standing Orders
other than as pecmitted by this licence. Al ather rights are reserved by EquiP, the copyright owner, under the Copyright Act 1994, Any
reqquest 10 use the standing orders for purposes other than those described sbove shoudd be made ditectly to Equd

£QuiP has made every reasonabie effort to prowde accurate Informatian in this decument, hawewer it is not advice and we do not accept
any respansibiity for actons taken that may be based an reading it

TRIM: 16/1255334

Item No.: 7
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1. Introduction

These Standing Orders have been prepared to enable the orderly conduct of local authority
meetings, They incorporate the legislative provisions relating to meetings, decision making and
transparency. They also include practical guidance on how meetings should operate so that
statutory provisions are complied with and the spirit of the legislation fulfilled.

To assist elected members and officials the document is structured in three parts:

Part 1 deals with general matters
Part 2 deals with pre-meeting procedures

Part 3 deals with meeting procedures.

Following Part 3 the Appendices provide templates and additional guidance for implementing
provisions within Standing Orders. The Appendices are attachments to but not part of Standing
Orders. Therefore amending an Appendix does not require the agreement of 75% of those present.

1.1 Principles

Standing Orders are part of the framework of processes and procedures designed to ensure that our
system of lacal democracy and in particular decision-making within local government is transparent
and accountable. They are designed to give effect to the principles of good governance, which
include that a local authority should:

conduct its business in an open, transparent and democratically accountable manner;

give effect to its identified priorities and desired outcomes in an efficient and effective
manner;

make itself aware of, and have regard to, the views of all of its communities;

take account, when making decisions, of the diversity of the community, its interests and
the interests of future communities as well;

ensure that any decisions made under these standing orders comply with the decision-
making provisions of Part 6 of the LGA; and

ensure that decision-making procedures and practices meet the standards of natural

justice.

These are reinforced by the requirement that all local authorities act so that “governance structures
and processes are effective, open and transparent” (s. 39 LGA 2002).
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1.2 Statutory references

The Standing Orders combine statutory provisions with guidance on their application. Where a
statutory provision has been augmented with advice on how it might be implemented the advice (so
as not to confuse it with the statutory obligation) is placed below the relevant legislative reference.
In some cases the language In the statutory provision has been modernised for ease of
interpretation or amended to ensure consistency with more recently enacted statutes.

It is important to note that during a meeting any statutory references in the Standing Orders apply
throughout the period of the meeting, regardless of whether or not parts or all of the Standing
Orders have been suspended. These provisions must also be carried through into any amendment of
Standing Orders that might be made. Please note, where it is employed the word ‘must’, unless
otherwise stated, identifies a mandatory legislative requirement,

1.3 Acronyms

LGA 2002 Local Government Act 2002
LGOIMA Local Government Official Information Act 1987
LAMIA Local Authority Members’ Interests Act 1968

1.4 Application

For the removal of any doubt these Standing Orders do not apply to workshops or meetings of
working parties and advisory groups.

e Definitions

Adjournment meazns a break in the proceedings of a meeting. A meeting, or discussion on a
particular business item, may be adjourned for a brief period, or to another date and time.

Agenda means the list of items for consideration at a meeting together with reports and other
attachments relating to those items in the order in which they will be considered. It is also referred
to as an ‘order paper’.

Amendment means any change or proposed change to the original or substantive motion.

Audio link means facilities that enable audio communication between participants at a meeting
when one or more of the participants is not physically present at the place of the meeting.

Audio visual link means facilities that enable audiovisual communication between participants at a
meeting when one or more of them is not physically present at the place of the meeting.

Chairperson means the person presiding at a meeting - the presiding member.
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Chief executive means the chief executive of the Council appointed under section 42 of the LGA
2002, and includes, for the purposes of these Standing Orders, any other officer authorised by the
Council,

Clear working days means the number of working days (business hours) prescribed in these standing
orders for giving notice and excludes the date of the meeting and date on which the notice is served.

Committee means, in relation to the Council:
(a)  Acommittee comprising all the members of the Council;
(b)  Astanding committee or special committee appointed by the Council;
(c} A joint committee appointed under clause 30 of Schedule 7 of the LGA 2002; and
(d)  Anysubcommittee of a committee described in (a), (b) and (c) of this definition,
(e)  Anysub-committee or hearings panel appointed by the Council.

Community board means a community board established under .49 of the LGA 2002.

Contempt means being disobedient to, or disrespectful of, the chair of a meeting, or disrespectful to
any members, officers or the public.

Council means, in the context of these Standing Orders, the governing body of the Christchurch City
Council.

Deputation means a request from any person or group to make a presentation to the Council which
is approved by the chairperson and which may be made in English, Te Reo Maori or New Zealand
Sign Language.

Electronic link means both an audio and audio visual link.

Extraordinary meeting means a meeting called in accordance with cl. 22 of Schedule 7 of the LGA
2002.

Foreshadowed motion means a motion that a member indicates their intention to move once the
debate on a current motion or amendment is concluded,

Hearings Panels are committees of the Council, appointed to hear and make recommendations on
matters referred to them.

Joint committee means a committee in which the members are appointed by more than one local
authority in accordance with clause 30 of Schedule 7 of the LGA 2002,

Lawfully excluded means a member of the Council, a committee or a community board who has
been removed from a meeting due to behavior that the chairperson of that meeting has ruled to be
contempt.

Local authority means for the purposes of these Standing Orders the Council, as defined in s. 5 of
the LGA 2002, and includes any committee or community board,
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Mayor means the Mayor of the Council elected under the Local Electoral Act 2001.

Meeting means any first, inaugural, ordinary, or extracrdinary meeting of the Council, or one of its
committees or community boards, convened under the provisions of the LGOIMA.

Member means any person elected or appointed to the Council, a committee, or a community
board.

Minutes means the record of the proceedings of any meeting of the Council, a committee or
community board,

Motion means a formal proposal to a meeting.
Mover means the member who initiates a motion.

Newspaper means a periodical publication published {whether in New Zealand or elsewhere) at
Iintervals not exceeding 40 days, or any copy of, or part of any copy of, any such publications; and
this includes every publication that at any time accompanies and is distributed along with any
newspaper.

Notice of motion means a motion given in writing by a member in advance of a meeting in
accordance with, and as provided for, In these standing orders.

Open voting means voting that is conducted openly and in a transparent manner and may be
conducted by electronic means. The result of the vote must be announced immediately it has
concluded. Secret ballots are specifically excluded.

Order paper means the list of items for consideration at a meeting together with reports and other
attachments relating to those items set out in the order in which they will be considered, An order
paper is also referred to as an agenda.

Ordinary meeting means any meeting, other than the first meeting, of a local authority publicly
notified in accordance with sections 46(1) and (2} of LGOIMA.

Petition means a written request to the Council, containing at least 20 signatures, that the Council
either undertake or not undertake any action, or receive information.,

Presiding member means the person chairing a meeting.

Procedural motion means a motien that is used to control the way in which a motion or the meeting

is managed as specified in standing orders 20.1 - 20.7.
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Public excluded information means information which is currently before a public excluded session,
Is proposed to be considered at a public excluded session, or had previously been considered at a
public excluded session and not yet been released as publicly available information, It includes:

any minutes {or portions of minutes) of public excluded sessions which have not been
subsequently released by the local authority;

any other information which has not been released by the local authority as publicly
available information.

Public excluded session means those meetings or parts of meetings from which the public is
excluded by the local authority as provided for in LGOIMA.

Public forum means a period set aside usually at the start of a meeting for the purpose of public
Input,

Publicly notified means notified to members of the public by a notice contained in a newspaper
circulating in the Council’s district, or where there is no such newspaper, by notice displayed in a
public place. The notice may also be replicated on the Council’s website.

Qualified privilege means the privilege conferred on member by s, 52 and s. 53 of the LGOIMA,

Quasi-judicial means a meeting involving the consideration of issues requiring the evaluation of
evidence, the assessment of legal argument and/or the application of legal principles.

Quorum means the minimum number of members required to be present in order to constitute a
valid meeting.

Resolution means a motion that has been adopted by the meeting.

Right of reply means the right of the maver of a motion to sum up the debate and reply to those
who have spoken against the motion. (The right can also apply to an amendment.)

Seconder means the member who seconds a motion,

Sub judice means under judicial consideration and therefore prohibited from public discussion
elsewhere.

Substantive motion means the original motion. In the case of a motion that is subject to an
amendment, the substantive motion is the original motion Incorporating any amendments adopted
by the meeting.

Substantive resolution means the substantive motion that has been adopted by the meeting or a
restatement of a resolution that has been voted on in parts,
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Working day means any day of the week other than:

(a)  Saturday, Sunday, Waitangi Day, Good Friday, Easter Monday, Anzac Day, the
Sovereign’s Birthday, Canterbury Anniversary Day, and Labour Day and, If Waitangi Day
or Anzac Day falls on a weekend, the following Monday.

(b)  Aday inthe period commencing with the 25th day of December in any year and ending
with the 15th day of January in the following year.

Should the Council, a committee or community board wish to meet between the 25th of December
and the 15th day of January in the following year any meeting must be notified as an extraordinary
meeting unless there is sufficient time to notify an ordinary meeting before the commencement of
the period,

General matters

3. Standing orders

3.1 Obligation to adopt standing orders

The Council is required to adopt a set of Standing Orders for the conduct of its meetings and those of
Its committees. This requirement also applies to community beards. Standing orders must not
contravene the LGA 2002, the LGOIMA, or any other Act,

cl. 27(1) & (2), Schedule 7, LGA 2002.
If not amended Standing Orders will remain in force after each triennial election.
3.2 Process for adoption and alteration of standing orders

Adoption by the Council of these Standing Orders and any subsequent amendment requires a vote
of not less than 75 % of the members present, This requirement also applies when community
boards are voting to adopt these Standing Orders and subsequent amendments.

cl. 27(3) Schedule 7, LGA 2002,
3.3  Members must obey standing orders

All members of the Council, its committees and community boards, must comply with these
Standing Orders.

cl. 16(1) Schedule 7, LGA 2002.
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3.4  Application of standing orders

These Standing Orders apply to all meetings of the Council, its committees and community boards,
including the public excluded sessions, They do not apply to advisory groups, workshops, working
parties, briefings, hearings panels that are acting in a quasi-judicial capacity, or any other sub-
ordinate decision making body of the Council.

3.5 Temporary suspension of standing orders

Any member of the Council, a committee, or community board may move a motion to suspend
Standing Orders at a meeting of which he or she is a member. Any such motion must also include the
reason for the suspension. If seconded the chairperson must put the motion without debate and at
least 75 per cent of the members present and voting must support the motion for it to be carried.

¢l. 27(4), Schedule 7, LGA 2002,

A motion to suspend Standing Orders may also identify the specific Standing Orders to be
suspended. In the event of suspension those Standing Orders prescribed in statute will continue to
apply, such as the quorum requirements.

3.6  Quasi-judicial proceedings

For quasi-judicial proceedings the Council may amend meeting procedures. For example, a
committee hearing an application under the RMA 1991 has additional powers under the
Commissions of Inquiry Act 1908.

3.7  Physical address of members

Every member of the Council, a committee, and community board must give to the chief executive
an electronic address, to which notices and material relating to meetings and business of the
Council, committee and community board may be sent.

Members must also provide the Chief Executive with a physical residence or business address to use
If the Chief Executive considers it necessary.

4, Meetings

4.1  Legal requirement to hold meetings

Meetings are heid for the good government of the Council's district, and must be called and
conducted in accordance with:

{a) Schedule 7 of the LGA 2002;
(b} Part 7 of the LGOIMA, and
(¢} These Standing Orders.

A meeting may be adjourned to a specified time and day if required by resolution of the meeting.
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4.2 Meeting duration

A meeting must not continue for more than eight hours from when it starts {including any
adjournments), unless the meeting resolves to continue. If there is no such resolution any business
on the agenda that has not been dealt with is to be placed at the beginning of the next ordinary
meeting, unless that chairperson determines that an earlier meeting is to be held and this is notified
by the chief executive.

No meeting can sit for more than three hours continuously without a break of at least 10 minutes
unless the meeting resolves to extend the time before a break.

4.3 Language

A member may address a meeting in English, Te Reo Maori or New Zealand Sign Language. A
chairperson may require that a speech is translated and printed in English or Te Reo Maori.

If a member intends to address the meeting in New Zealand Sign Language, or in Te Reo Maori when
the normal business of the meeting is conducted in English, they must give prior notice to the
chairperson not less than 2 working days before the meeting. Where the normal business of the
meeting is conducted in Te Reo Maori then prior notice of the intention to address the meeting in
English must also be given to the chairperson not less than 2 working days before the meeting.

4.4 Webcasting meetings
Webcast meetings should be provided in accordance with the protocols contained in Appendix 5.
4.5 First meeting (inaugural)

The first meetings of the Council and its community boards following a triennial general election
must be called by the chief executive as soon as practicable after the results of the election are
known. The chief executive must give elected members not less than 7 days’ notice of the meeting.
However in the event of an emergency the chief executive may give notice of the meeting as soon as
practicable.

cl. 21(1) - (4), Schedule 7, LGA 2002,
See Appendix 7.

cl. 25 Schedule 7, LGA 2002.
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Pre-meeting

5. Giving notice

The processes described in this section {standing orders 5.1 —5.12) apply, with the necessary
modifications, to community boards,

5.1 Public notice — ordinary meetings

All meetings scheduled for the following month must be publicly notified not more than 14 days and
not less than 5 days before the end of every month, together with the dates on which and the times
and places at which those meetings are to be held. In the case of meetings held on or after the 21st
day of the month public notification must be given not more than 10 nor less than 5 working days
before the day on which the meeting is to be held.

5. 46, LGOIMA,
5.2 Notice to members - ordinary meetings

The chief executive must give notice in writing to each member of the local authority of the time and
place of any meeting. Notice must be given at least 14 days before the meeting unless the Council
has adopted a schedule of meetings, in which case notice must be given at least 14 days before the
first meeting on the schedule.

cl. 19(5), Schedule7, LGA 2002,
5.3 Extraordinary meeting may be called

An extraordinary meeting may be called by:
(a) resolution of the Council, or
(b)  a requisition in writing delivered to the chief executive which is signed by:
i the Mayor, or

ii. no less than one third of the total membership of the Council {including
vacancies).

cl. 22 (1) Schedule 7, LGA 2002.
5.4 Notice to members - extraordinary meetings

Notice in writing of the time and place of an extraordinary meeting and of the general nature of
business to be considered must be given by the chief executive to each member of the Council at
least 3 working days before the day appointed for the meeting. If the meeting is called by a
resolution then notice may be provided within such lesser period as is specified in the resolution,
being not less than 24 hours.

cl. 22 (3), Schedule7, LGA 2002,
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5.5 Public notice - extraordinary meetings

Where an extraordinary meeting of the Council was called and notice of that meeting was
inconsistent with these standing orders the local authority must, as soon as practicable following the
meeting, give public notice stating that:

(a) the meeting has occurred;
(b)  the general nature of business transacted; and

(c}  the reasons why it was not correctly notified.

5. 46 (3) & (4), LGOIMA.
5.6 Process for calling an extraordinary meeting at an earlier time

If the nature of business requires a meeting to be held at an earlier time than is allowed by the
notice requirements specified in standing order 5.4, a meeting may be called by the Mayor or
chairperson, or if the Mayor or chairperson are not available, the chief executive.

cl. 22 (2) Schedule 7, LGA 2002,
5.7 Notification of extraordinary meetings held at an earlier time

Notice of the time, place and matters to be considered of a meeting called under Standing Order 5.6,
must be given by the person calling the meeting or by another person on that person’s behalf.
Notice must be given to each member of the Council and the chief executive by whatever means is
reasonable in the circumstances and at least 24 hours before the time appointed for the meeting.

cl. 22 (4), Schedule? LGA 2002.
5.8 Meetings not invalid

The failure to notify a public meeting in accordance with these standing orders does not of itself
make that meeting invalid, However, where the Council becomes aware that a meeting has been
incorrectly notified it must, as soon as practicable, give public notice stating:

(a)  that the meeting occurred without proper notification;
(b)  the general nature of the business transacted; and

(c}  the reasons why the meeting was not properly notified.

s. 46 (6), LGOIMA.
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5.9 Resolutions passed at an extraordinary meeting

The Council must, as soon as practicable, publicly notify any resolution passed at an extraordinary
meeting uniess -

(a}  the resolution was passed at a meeting or part of a meeting from which the public was
excluded; or

(b) the extraordinary meeting was publicly notified at least 5 working days before the day
on which the meeting was held.

s. 51A, LGOIMA.
5.10 Meeting schedules

Where the Council adopts a meeting schedule it may cover any future period that the Council
considers appropriate and may be amended. Notification of the schedule, or any amendment by the
chief executive, constitute a notification to members of every meeting on the schedule or
amendment.

cl. 19 (6) Schedule 7, LGA 2002,
5.11 Non-receipt of notice to members

A meeting is not invalid if notice of that meeting was not received, or not received in due time, by a
member of the Council, a committee or community board unless:

(a) itis proved that the person responsible for giving notice of the meeting acted in bad faith or
without reasonable care; and

(b) the member concerned did not attend the meeting.
A member may waive the need to be given notice of a meeting,
cl. 20 (1) & (2) Schedule 7, LGA 2002.
5.12 Meeting cancellations

The chief executive, in consultation with the chairperson, may cancel a scheduled meeting if the
chief executive believes on reasonable grounds that members are, or are likely to be, denied a
reasonable opportunity to attend the meeting because of:

(a) Natural disaster;

(b) Adverse weather conditions;

(¢} The breakdown of communication or energy services;
(d) Any other similar event.

The chief executive must make a reasonable effort to notify members and the public as soon as
practicable of the adjournment or cancellation and the reasons for it.
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6  Meeting agenda

6.1 Preparation of the agenda

It is the chief executive’s responsibility to prepare an agenda for each meeting listing and attaching
information on the items of business to be brought before the meeting so far as is known,

When preparing business items for an agenda the chief executive should consult the chairperson.
6.2 Process for raising matters for a decision

Requests for reports may be made by a resolution of the Council, a committee, community board, or
other sub-ordinate decision-making body of the Council. Matters requiring a decision may be placed
on an agenda of a meeting by a:

report of the chief executive or staff
report of a chairperson

report of a committee

report of a community board

notice of motion from a member.

Where a matter is urgent and has not been placed on an agenda, it may be brought before a
meeting as extraordinary business by a:

report of the chief executive
report of the chairperson,

Although out of time for a notice of motion, a member of the Council, a committee, or community
board may bring an urgent matter to the attention of the meeting through the chairperson.

6.3 Order of business

At the meeting the business is to be dealt with in the order in which it stands on the agenda unless
the chairperson, or the meeting, decides otherwise.

The order of business for an extraordinary meeting should be limited to items that are relevant to
the purpose for which the meeting has been called. The chairperson may allow community board
and public input that is also relevant to that purpose.

6.4 Chairperson’s recommendation

A chairperson, either prior to the start of the meeting or at the meeting itself, may include a
recommendation regarding any item on the agenda brought before the meeting. Where a
chairperson’s recommendation varies significantly from an officer’s recommendation the reason for
the variation must be explained.
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6.5 Chairperson’s report

The chairperson of a meeting has the right, through a report, to direct the attention of a meeting
to any matter which is on the agenda or which falls within the responsibilities of that meeting.

6.6 Public availability of the agenda

All information provided to members at a Council, committee, or community board meeting must be
publicly available except where an item included in the agenda refers to a matter reasonably
expected to be discussed with the public excluded.

s. 5 & 46A, LGOIMA.
6.7 Publicinspection of agenda

Any member of the public may, without payment of a fee, inspect, during normal office hours and
within a period of at least 2 working days before a meeting, all agendas and associated reports
circulated to members of the Council, committee, and community board relating to that meeting.
The agenda:

(a)  must be available for inspection at the public offices of the Council (including service
centres), at public libraries under the Council’s control and on the Council's website,
and:

(b)  must be accompanied by either:
i. the associated reports; or
il a notice specifying the places at which the associated reports may be inspected.
s. 46A (1), LGOIMA.
6.8 Withdrawal of agenda items

If justified by circumstances an item on the agenda for a meeting may be withdrawn by the chief
executive, the chairperson or by majerity vote of the members present and voting at the meeting.

Where the chief executive withdraws an item, he or she should inform the chairperson and all
members prior to, or at the beginning of the meeting.

6.9 Distribution of the agenda

The chief executive must send the agenda to every member of a meeting at least 2 clear working
days before the day of the meeting, except in the case of an extraordinary meeting (see Standing
Order 5.4).

The chief executive may send the agenda, and other materials relating to the meeting or other
Council business, to members by electronic means.

21

Item 7

Attachment A

Item No.: 7 Page 37



Linwood-Central-Heathcote Community Board Christchurch
29 May 2017 City Council &+

6.10 Status of agenda

No matter on a meeting agenda, including recommendations, may be considered final until
determined by formal resolution of that meeting.

6.11 Items of business not on the agenda which cannot be delayed

A meeting may deal with an item of business that is not on the agenda where the meeting resolves
to deal with that item and the chairperson provides the following information during the public part
of the meeting:

(a) the reason the item is not on the agenda; and

(b)  the reason why the discussion of the item cannot be delayed until a subsequent
meeting,
5. 46A (7), LGOIMA
Items not on the agenda may be put before the meeting through a report from either the chief
executive or the chairperson. Where the matter is so urgent that a written report is not practical,
the report may be verbal.

6.12 Discussion of minor matters not on the agenda

A meeting may discuss an item that is not on the agenda only if it is a minor matter relating to the
general business of the meeting and the chairperson explains at the beginning of the public part of
the meeting that the item will be discussed. However, the meeting may not make a resolution,
decision or recommendation about the item, except to refer it to a subsequent meeting for further
discussion,

s. 46A (7A), LGOIMA.
6.13 Public excluded business on the agenda

Items that are likely to be discussed under public excluded must be indicated on each agenda and
state the general subject of the item. The chief executive, however, may exclude public access to any
reports, or parts of reports, which are reasonably expected to be discussed with the public excluded,

5. 46A (9), LGOIMA.
6.14 Qualified privilege relating to agenda and minutes

Where any meeting is open to the public and a member of the public is supplied with a copy of the
agenda, or the minutes of that meeting, the publication of any defamatory matter included in the
agenda or in the minutes is privileged. This does not apply if the publication is proved to have been
made with ill will or improper advantage has been taken of the publication.

5. 52, LGOIMA,
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Meeting Procedures

7 Quorum

7.1 The Council and Community Boards

The guorum for a meeting of the Council er a community board is:
(a)  half of the members, if the number of members (including vacancies) is even; or
(b)  amajority of the members, if the number of members (including vacancies) is odd.,

cl. 23 (3)(a) Schedule 7, LGA 2002,

The Mayor Is a member of a committee by virtue of his or her role (ex officio). The Mayor will have
the same rights and privileges as other members of the committee, including the right to vote.
However the Mayor will not be counted in determining the number required for a quorum, nor in
determining whether or not a quorum is present,

7.2 Committees and subcommittees.

The Council sets the quorum for its committees, either by resolution or by stating the quorum in the
terms of reference. Committees may set the quorums for their subcommittees by resolution
provided it is not less than two members.,

Where a committee or subcommittee has not had a quorum set for it, then its quorum will be two
members. For committees, at least one member must be a member of the Council or, if established
by a community board, the relevant board.

cl. 23 (3)(b) Schedule 7, LGA 2002.
7.3  Joint Committees

The quorum at a meeting of a joint committee must be consistent with Standing Order 7.1. The
Council and other local authorities participating in the joint committee may decide, by agreement,
whether or not the quorum includes one or mare members appointed by each local authority or any
party.

cl. 30A (6)(c) Schedule 7, LGA 2002.
7.4 Requirement for a quorum

A meeting is constituted where a quorum of members is present, whether or not they are all voting
or entitled to vote. In order to conduct any business at a meeting, a quorum of members must be
present for the whole time that the business is being considered.

cl. 23(1) & (2) Schedule 7, LGA 2002.
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7.5 Meeting lapses where no quorum

A meeting must lapse, and the chairperson vacate the chair, if a quorum is not present within 10
minutes of the advertised start of the meeting. Where members are known to be travelling to the
meeting, but are delayed due to extraordinary circumstance, including unusual weather or traffic
congestion, the chairperson has discretion to wait for a longer period.

No business may be conducted while waiting for the quorum to be reached. Minutes will record
when a meeting lapses due to a lack of a quorum, along with the names of the members who
attended.

7.6  Business from lapsed meetings

Where meetings lapse the remaining business will be adjourned and be placed at the beginning of
the agenda of the next ordinary meeting, unless the chairperson determines that an earlier meeting
will be held and this is notified by the chief executive.

8 Public access and recording

8.1 Meetings open to the public

Except as otherwise provided by Part 7 of LGOIMA, every meeting of the Council, its, committees,
and community boards, must be open to the public.

s.47 & 49(a), LGOIMA.
8.2 Grounds for removing the public

The chairperson may require a member of the public to leave a meeting, where the chairperson
believes on reascnable grounds that the person’s behaviour is likely to prejudice, or continue to
prejudice, the orderly conduct of the meeting.

Where a person has been required by the chairperson to leave a meeting, and either refuses or fails
to do so or, having left, attempts to re-enter, the chairperson may request a police officer or Council
staff member to remove them.

8.3 Council may record meetings

Meeting venues should contain clear signage indicating and informing members, Council staff and
the public that proceedings may be recorded and may be subject to direction by the chairperson of
the meeting.
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8.4 Public may record meetings
The following provisions shall apply when a meeting is open to the public:

Members of the public, Including bone fide members of the news media, are entitled to
attend any meeting or any part of a meeting and to report on the praceedings and may
make electronic or digital recordings.

Any intention to record meetings must be notified to the chairperson at the commencement
of the meeting. The recording must not be carried out in an obstructive manner, nor be
distracting to members.

The chairperson in his or her discretion, may stop the recording for any period of time.

9 Attendance

9.1 Members right to attend meetings

A member of the Council, has, unless lawfully excluded, the right to attend any meeting of the
Council, a committee, or community board,

Unless lawfully excluded a member of a committee has the right to attend any meeting of that
committee or a sub-committee established by it, and a member of a community board has the right
to attend any meeting of that community board and any committee established by the board.

cl. 19(2), Schedule 7, LGA 2002,

If a member is not an appointed member of the meeting at which they are in attendance they may
not vote on any matter at that meeting. However, they may, with the leave of the chairperson, take
part in the meeting’s discussions.

A member attending a meeting of which they are not an appointed member is not a member of the
public for the purpose of 5.48 LGOIMA, Consequently, if the meeting resolves to exclude the public
those members may remain unless they are lawfully excluded.

This section does not confer any rights to non-elected members appointed to committees.

9.2 Attendance when a committee is performing judicial or quasi-judicial
functions

When a committee is performing judicial or quasi-judicial functions members of the Council who are
not members of that committee are not entitled to take part in the proceedings.
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9.3 Leave of absence

The Council, a committee, or community board may grant a member leave of absence following an
application from that member.

In addition the Council, committee or community board may delegate the power to grant a leave of
absence to the chairperson in order to protect a member’s privacy, The chairperson will advise all
members of the Council, committee, or community board whenever a member has been granted
leave of absence under delegated authority. Meeting minutes will record that a member has leave
of absence as an apology for that meeting.

9.4 Apologies

A member who does not have leave of absence may tender an apology should they be absent from
all or part of a meeting, The chairperson must invite apologies at the beginning of each meeting,
including apologies for lateness and early departure. The meeting may accept or decline any
apologies.

For clarification, the acceptance of a member’s apology constitutes a grant of ‘leave of absence’ for
that meeting.

9.5 Recording apologies

The minutes will record any apologies tendered before or during the meeting, including whether
they were accepted or declined and the time of arrival and departure of all members.

9.6 Absent without leave

Where a member is absent for four consecutive meetings without leave of absence (not including
extraordinary meetings) then the office held by the member will become vacant. A vacancy created
in this way is treated as an extraordinary vacancy.

cl. 5 (d) Schedule 7, LGA 2002,
9.7 Right to attend by audio or audio visual link

Provided the conditions in these standing orders are met, members have the right to attend
meetings by means of an electronic link, unless they have been lawfully excluded.

9.8 Member’s status: quorum

Members who attend meetings by electronic link will not be counted as present for the purposes of
a quorum,

9.9 Member’s status: voting

Where a meeting has a quorum, determined by the number physically present, the members
attending by electronic link can vote on any matters raised at the meeting.
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9.10 Chairperson’s duties

Where the technology is available and a member is attending a meeting by audio or audio visual link,

the chairperson must ensure that:
(a} thetechnology for the link is available and of suitable quality;
(b) procedures for using the technology in the meeting will ensure that:
i everyone participating in the meeting can hear each other;

il. the member’s attendance by audio or audio visual link does not reduce their
accountability or accessibility of that person in relation to the meeting;

. the requirements of Part 7 of LGOIMA are met; and

iv.  therequirements in these standing orders are met.

If the chairperson is attending by audio or audio visual link then chairing duties will be undertaken
by the deputy chair or a member who is physically present.

cl. 25A (3) schedule 7, LGA 2002.
9.11 Conditions for attending by audio or audio visual link

The chairperson may give approval for a member to attend meetings by audio or audio visual link,
either generally or for a specific meeting. Examples of situations where approval can be given
include:

{a)  where the member is at a place that makes their physical presence at the meeting
impracticable or impossible;
(b) where a member is unwell; or

{c}  where a member is unable to attend due to an emergency.

Nothing in these Standing Orders requires the Council to make technology available for an audio link

or audio-visual link.

9.12 Request to attend by audio or audio visual link

Where possible, a member will give the chalrperson and the chief executive at least 2 working days’
notice when they want to attend a meeting by audio or audio visual link. Should this not be possible,

due to illness or emergency, the member may give less notice.

Where such a request is made and the technology is available, the chief executive must take

reasonable steps to enable the member to attend by audio or audio-visual link. However, the Council

has no obligation to make the technology for an audio or audio-visual link available.

If the member’s request cannot be accommodated, or there is a technological issue with the link,
this will not invalidate any acts or proceedings of the meeting.
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9.13 Chairperson may terminate link

The chairperson may direct that an electronic link should be terminated where any of the following
apply:
(a}  use of the link is increasing, or may unreasonably increase, the length of the meeting;

(b)  the behaviour of the members using the link warrants termination, including the style,
degree and extent of interaction between members;

(c} itisdistracting to the members who are physically present at the meeting;

(d) the quality of the link is no longer suitable,
9.14 Giving or showing a document

A person attending @ meeting by audio or audio visual link may give or show a document by:
(a) transmitting it electronically;
(b)  using the audiec visual link; or

(¢}  any other manner that the chairperson thinks fit.

cl. 25(A) (6) schedule 7, LGA 2002.
9.15 Link failure

Where an audio or audio visual link fails, or there are other technological issues that prevent a
member who is attending by link from participating in a meeting, that member must be deemed to
be no longer attending the meeting.

9.16 Confidentiality

A member who is attending a meeting by audio or audio visual link must ensure that the meeting's
proceedings remain confidential during any times that the public are excluded. At such times, the
chairperson may require the member to confirm that no unauthorised people are able to view or
hear the proceedings.

10 Chairperson’s role in meetings

10.1 Chairing meetings

The Mayor or the chairperson must preside at meetings of the Council, a committee, or community
board unless they vacate the chair for a part or all of 3 meeting. If the Mayor or chairperson is
absent from a meeting or vacates the chair, the deputy Mayor or deputy chairperson must act as
chairperson. If the deputy Mayor or deputy chairperson is also absent the members who are present
must elect a member to be chairperson at that meeting. This person may exercise the meeting
responsibilities, duties and powers of the Mayor or chairperson for that meeting.

cl. 26(1), {5) & (6) Schedule 7, LGA 2002.

28

Item No.: 7 Page 44

Item 7

Attachment A



Linwood-Central-Heathcote Community Board
29 May 2017

Christchurch
City Council &+

10.2 Addressing the Chairperson
Members will address the chairperson in a manner that the chairperson has determined.
10.3 Chairperson’s rulings

The chairperson will decide all procedural questions where insufficient provision is made by these
Standing Orders and with regard to all points of order. Any refusal to obey a chairperson’s ruling or
direction constitutes contempt and may result in the member concerned being required to leave the
meeting.

10.4 Chairperson standing

Whenever the chairperson stands during a debate members are required to sit down and be silent
so that they can hear the chairperson without interruption.

10.5 Member’s right to speak

Members are entitled to speak in accordance with these Standing Orders. Members should address
the chairperson when speaking. They may not leave their place while speaking, unless they have the
leave of the chairperson.

10.6 Chairperson may prioritise speakers

When two or more members want to speak the chairperson will name the member who is to speak
first. Other members who wish to speak have precedence where they intend to!

(a) raise a point of order, including a request to obtain a time extension for the previous
speaker; and/or

(b) move a motion to terminate or adjourn the debate; and/or

(¢}  make a point of explanation; and/or

(d) request the chair to permit the member a special request.

29

Item No.: 7

Page 45

Item 7

Attachment A



Linwood-Central-Heathcote Community Board Christchurch
29 May 2017 City Council &+

11 Public Forums

‘Meeting’ for the purpose of this paragraph refers to meetings of the Council and community
boards.

Public forums are a defined period of time, usually at the start of a meeting, which, at the discretion
of the meeting, is put aside for the purpose of public input. Public forums are designed to enable
members of the public to bring matters to the attention of the local authority.

11.1 Time limits

A period of up to 30 minutes, or such longer time as the meeting determines, may be available for
the public forum at each scheduled meeting open to the public. A person may speak on any issue,
idea or matter relevant.

Speakers may speak for up to 5 minutes, although at the discretion of the meeting more time may
be allocated. No more than two speakers can speak on behalf of an organisation during a public
forum. Where the number of speakers presenting in the public forum exceeds six in total, the
chairperson has discretion to restrict the speaking time permitted for all presenters,

11.2 Restrictions

The chairperson has the discretion to decline to hear a speaker or to terminate a presentation at any
time where:
a speaker is repeating views presented by an earlier speaker at the same public forum;
the speaker is criticising elected members and/or staff;
the speaker is being repetitious, disrespectful or offensive;

the speaker has previously spoken (as part of a deputation, at a public forum or in any
other situation) on the same issue to this, or another body of the Council (including a
committee or community board);

the matter is subject to legal proceedings;

the matter is subject to a hearing, including the hearing of submissions where the local
authority or committee sits in a quasi-judicial capacity,

11.3 Questions at public forums

At the conclusion of the presentation, and if the time limit hasn’t expired, with the permission of the
chairperson, elected members may ask questions of speakers. Questions are to be confined to
obtaining information or clarification on matters raised by a speaker.

11.4 No resolutions

Following the public forum no debate or decisions will be made at the meeting on issues raised
during the forum unless related to items already on the agenda. The meeting may call for a report
from staff or refer the matter to a committee or community board.
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12 Deputations

The purpose of a deputation is to enable a person, group or organisation to make a presentation to a
meeting on a matter or matters covered by a report on the agenda and within that meeting’s terms
of reference. Deputations are approved by the chairperson.

12.1 Time limits

Speakers can speak for up to 10 minutes. No more than two speakers can speak on behalf of an
organisation’s deputation.

12.2 Restrictions

The chairperson has the discretion to decline to hear or terminate a deputation at any time where:

a speaker is repeating views presented by an earlier deputation at the meeting;
the speaker is not speaking to a report on the agenda;

the speaker is criticising elected members and/or staff;

the speaker is being repetitious, disrespectful or offensive;

the speaker has previously spoken on the same issue to this, or another body of the
Council {including a committee or community board);

the matter is subject to legal proceedings,

the matter is subject to a hearing, including the hearing of submissions where the
Councll or a committee is sitting in a quasi-judicial capacity.

12.3 AQuestions of a deputation

At the conclusion of the deputation, and If the time limit hasn't expired, members may, with the
permission of the chairperson, ask questions of speakers. Questions are to be confined to obtaining
Information or clarification on matters raised by the deputation.

12.4 Resolutions

Any debate on a matter raised in a deputation must occur at the time at which the matter s
scheduled to be discussed on the meeting agenda, and once a motion has been moved and
seconded,
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13 Petitions

13.1 Form of petitions

Petitions may be presented to the Council, a committee or a community board. Petitions must
contain at least 20 signatures and consist of fewer than 150 words (not including signatories). They
must be received by the chief executive at least 5 working days before the date of the meeting at
which they will be presented.

Petitions must not be disrespectful, use offensive language or include malicious statements (see
Standing Order 16.9 on qualified privilege). They may be written in English or Te Reo Maori.
Petitioners planning to make a petition in Te Reo Maori or sign language should advise the chief
executive at least 2 working days before the meeting to enable the petition be transtated and
reprinted, if necessary.

13.2 Petition presented by petitioner

A petitioner who presents a petition, may speak for up to 5 minutes (excluding questions) about the
petition, unless the meeting resolves otherwise. The chairperson must terminate the presentation of
the petition if he or she believes the petitioner is being disrespectful, offensive or making malicious
statements.

Where a petition is presented as part of a deputation or public forum the speaking time limits
relating to deputations or public forums shall apply. The petition must be received by the chief
executive at least 5 working days before the date of the meeting concerned.

13.3 Petition presented by member

Members may present petitions on behalf of petitioners. In doing so, members must confine
themselves to presenting:

(a}  the petition;
(b) the petitioners’ statement; and

(¢}  the number of signatures.
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14 Exclusion of public

14.1 Motions and resolutions to exclude the public

Members of a meeting may resolve to exclude the public from a meeting. The grounds for exclusion
are those specified in section 48 of LGOIMA (see Appendix 1).

Every motion to exclude the public must be put while the meeting is open to the public, and copies
of the motion must be available to any member of the public who is present. If the motion is passed
the resolution to exclude the public must be in the form set out in schedule 2A of LGOIMA (see
Appendix 2). The resolution must state:

(2a) the general subject of each matter to be excluded;
(b) the plain English reason for passing the resolution in relation to that matter; and
(c}  the grounds on which the resolution is based,

(d)  when information relating to the matter can be released publicly.
The resclution will form part of the meeting’s minutes.

s. 48 LGOIMA.
14.2 Specified people may remain

Where a meeting resolves to exclude the public, the resolution may provide for specified persons to
remain if, in the opinion of the meeting, they have knowledge that will assist the meeting. Any such
resolution must state, in relation to the matter to be discussed, how the knowledge held by the
specified people is relevant and will assist.

No such resolution is needed for people who are entitled to be at the meeting, such as relevant staff
and officials contracted to the Council for advice on the matter under consideration,

5.48 (6) LGOIMA.

14.3 Public excluded items

The chief executive may exclude from the information that is made available to the public any
reports (or items from reports) that he or she reasonably expects the meeting to consider with the
public excluded. The public section of the agenda must indicate the item and the reason the public
are excluded,

5.46A (8] LGOIMA.
14.4 Non-disclosure of information

No member or Council staff member may disclose to any person, other than ancther member,
Council staff member, or person authorised by the chief executive, any information that has been, or
will be, presented to any meeting from which the public is excluded, or proposed to be excluded,

33

Item No.: 7 Page 49

Item 7

Attachment A



Linwood-Central-Heathcote Community Board
29 May 2017

Christchurch
City Council &+

This restriction does not apply where a meeting has resolved to make the information publicly
available or where the chief executive has advised, in writing, that one or both of the following
apply:

(a) there are no grounds under LGOIMA for withholding the information;

(b)  the information is no longer confidential.
14.5 Release of information from public excluded session

The Council, a committee, or community board may resolve to release to the public all or some of
the information which has been considered during the public excluded part of a meeting.

In addition the chief executive may release information which has been considered at a meeting
from which the public has been excluded where the chief executive has determined the grounds in
LGOIMA to withhold the information no longer exist. The chief executive will advise members of his
or her decision and the nature of the information released.

15 Voting

15.1 Decisions by majority vote

Unless otherwise provided for in the LGA 2002, other legislation or elsewhere in these Sanding
Orders, the acts of and questions before the Council, a committee or community board must be
decided at a meeting through a vote exercised by the majority of the members that are present and
voting.

cl. 24 (1), Schedule 7, LGA 2002.

15.2 Open voting

An act or question coming before a meeting must be done or decided by open voting.

¢cl. 24 (3) Schedule 7, LGA 2002,
15.3 Chairperson does not have a casting vote

The Mayor, or any cther person presiding at a Council or committee meeting has a deliberative vote
and, where the votes are equal, does not have a casting vote.

For meetings of community boards and their committees, each community board shall decide
whether the chairperson shall have a casting vote.

cl. 24 {2) Schedule 7, LGA 2002.
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15.4 Method of voting

The method of voting must be as follows:

{a) the chairperson in putting the motion will call for an expression of opinion on the voices
or take a show of hands. The chairperson then announces the result, which is conclusive
unless a member immediately questions the announcement, in which case the
chairperson will call 3 division;

(b)  the chairperson or any member may call for a division instead of or after voting on the
voices and/or taking a show of hands; and

(c}  where a suitable electronic voting system is available that system may be used instead
of a show of hands, vote by voices or division, and the result displayed notified to the
chairperson who must declare the result.

15.5 Calling for a division

When a division Is called, the chief executive or his or her nominee must record the names of the
members voting for and against the motion and of those abstaining and provide the names to the
chairperson to declare the result. The result of the division must be entered into the minutes and
include members’ names and the way in which they voted.

The chairperson may call a second division where there is confusion or error in the original division.
15.6 Request to have votes recorded

If requested by a member immediately after a vote the minutes must record the member’s vote or
abstention.

15.7 Members may abstain

Any member may abstain from voting, which means the member has decided to refrain from casting
avote. Abstentions do not count in tallying votes for and against a motion.

16 Conduct

16.1 Calling to order

When the chairperson calls members to order, they must be seated and stop speaking. If the
members fail to do so, the chairperson may direct that they should leave the meeting immediately
for a specified time.

16.2 Disrespect

No member may speak or act in a manner which is disrespectful of other members or inconsistent
with the Council’s Code of Conduct at any meeting.
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16.3 Retractions and apologies

In the event of a member or speaker who has been disrespectful of another member or contravened
the Council’s Code of Conduct, the chairpersen may call upon that member or speaker to withdraw
the offending comments, and may require them to apologise. If the member refuses to do so the
chairperson may direct that they should leave the meeting immediately for a specified time and/or
the chairperson may make a complaint under the Code of Conduct.

16.4 Disorderly conduct

Where the chairperson rules that the conduct of a member is disorderly or is creating a disturbance
the chalrperson may require that member to leave the meeting immediately for a specified time,

If the disorder continues the chairperson may adjourn the meeting for a specified time. At the end of
this time the meeting must resume and decide, without debate, whether the meeting should
proceed or be adjourned.

The chairperson may also adjourn the meeting if other people cause disorder or in the event of an
emergency.

16.5 Contempt

Where a member is subject to repeated cautions by the chairperson for disorderly conduct the
meeting may, should it so decide, resolve that the member is in contempt. Any such resolution must
be recorded in the meeting's minutes.

16.6 Removal from meeting

A member of the police, autharised security personnel, or Council staff may, at the chairperson’s
request, remove or exclude a member from a meeting.

This Standing Order will apply where the chairperson has ruled that the member should leave the
meeting and the member has refused or failed to do so; or has left the meeting and attempted to re-
enter it without the chairperson’s permission.

16.7 Financial conflicts of interests

Every member present at a meeting must declare any direct or indirect financial interest that he or
she holds in any matter being discussed at the meeting, other than an interest held in common with
the public.

No member may vote on, or take part in, a discussion about any matter in which he or she has a
direct or indirect financial interest unless an exception set out in 5.6 LAMIA applies, or the Auditor-
General has granted the member an exemption or declaration under 5.6.

Members with a financial interest should physically withdraw themselves from the table unless the
meeting is in public excluded in which case they must leave the room.
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Neither the chairperson nor the meeting may rule on whether a member has a financial interest in
the matter being discussed. The minutes must record any declarations of financial interests and the
member’s abstention from any discussion and voting on the matter.

5. 6& 7 LAMIA.
16.8 Non-financial conflicts of interests

Non-financial interests always involve questions of judgement and degree about whether the
responsibility of a member could be affected by some other separate interest or duty that the
member has in relation to a particular matter. |If a member declares a non-financial conflict of
interest in a matter he or she must not take part in the discussions about that matter or any
subsequent vote.

The member must leave the table when the matter is considered, but does not need to leave the
room. The minutes must record the declaration and member's subsequent abstention from
discussion and voting.

Neither the chairperson nor the meeting may rule on whether a member has a non-financial interest
In the matter being discussed.

16.9 Qualified privilege for meeting proceedings

Any oral statement made at a meeting in accordance with the rules adopted by the Council for
guiding its proceedings is privileged, unless the statement is proved to have been made with ill will
or took improper advantage of the occasion of publication.

s. 53, LGOIMA.,
16.10 Qualified privilege additional to any other provisions

The privilege referred to above is in addition to any other privilege, whether absolute or qualified,
that applies as a result of any other enactment or rule of law applying to any meeting.

5. 53, LGOIMA.

16.11 Electronic devices at meetings

The Council is moving towards a paperless environment at its meetings. Electronic devices are being
provided to all elected members that will enable them to access agenda items and attachments at
meetings of the Council, its committees and community board meetings.

At meetings, devices are intended to be used only to advance the business of the meeting by
enabling electronic access to the agenda and related documents. Elected members may wish to
access other sites to receive or send information relevant to the meeting (but not information
withheld for the purposes of the public excluded part of the agenda).

However during meetings, the devices must not be used for a member’s personal business, or for
purposes unrelated to the business of the meeting.
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17 General rules of debate

17.1 Chairperson may exercise discretion

The application of any procedural matters in this section of the Standing Orders, such as the number
of times a member may speak, is subject to the discretion of the Chairperson,

17.2 Time limits on speakers

The following time limits apply to members speaking at meetings:

(a) movers of motions when speaking to the motion - up to 5 minutes;
(b) movers of motions when exercising their right of reply — up to 2minutes;

(¢}  other members — up to 3 minutes.

Time limits can be extended if a motion to that effect is moved, seconded and supported by a
majority of members present,

17.3 Questions to staff

Before members debating a matter on the agenda, there will be sufficient time avallable (at the
discretion of the chairperson), to ask questions of relevant staff. Questions must be asked through
the chairperson and how the guestion should be dealt with Is at the chairperson's discretion.

Where possible, members should direct questions to the chief executive and/or the relevant staff
member prior to the meeting at which the matter will be discussed.

17.4 Questions of clarification

At any point of a debate a member may ask the chairperson for clarification about the nature and
content of the motion which is the subject of the debate and the particular stage the debate has
reached.

17.5 Members may speak only once

A member may not speak more than once to a motion at a meeting of the Council, a committee or
community board except with permission of the chairperson.

17.6 Limits on number of speakers

If three speakers have spoken consecutively in support of, or in opposition to, a motion, the
chairperson may call for a speaker to the contrary. If there is no speaker to the contrary, the
chairperson must put the motion after the mover’s right of reply.

Members speaking must, if requested by the chairperson, announce whether they are speaking in
support of or opposition to a motion.
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17.7 Seconder may reserve speech

A member may second a motion or amendment without speaking to it, reserving the right to speak
later in the debate.

17.8 Speaking only to relevant matters

Members may speak to any matter before the meeting, to a motion or amendment which they
propose, or to raise a point of order arising out of debate, but not otherwise. Members must
confine their remarks strictly to the motion or amendment they are speaking to.

The chairperson’s rulings on any matters arising under this Standing Order are final and not open to
challenge.

17.9 Restating motions

At any time during a debate a member may ask, for his or her information, that the chairperson
restate a motlon and any amendments, but not in a manner that interrupts a speaker.

17.10 Criticism of resolutions

A member speaking in a debate may not unduly criticise the validity of any resolution except by a
notice of motion to amend or revoke the resolution,

17.11 Objecting to words

When a member objects to any words used by another member in a speech and wants the minutes
to record the objection, the member must object at the time when the words are used and before
any other member has spoken. The chairperson must order the minutes to record the objection.

17.12 Right of reply

The mover of an original motion, but not an amendment to the motion, has a right of reply. The
mover must confine his or her reply strictly to answering previous speakers and must not introduce
any new matters.

A mover’s right of reply can only be used once. It can be exercised either at the end of the debate on
the original, substantive or substituted motion or at the end of the debate on a proposed
amendment.

However, the original mover may reserve his or her right of reply and speak once to the principal
motion and once to each amendment without losing that right of reply. If a closure motion is carried
the mover of the motion has the right of reply before the motion or amendment is put to the vote.
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17.13 No other member may speak

In exercising a right of reply, no other member may speak:

{a) after the mover has started his or her reply;
(b)  after the mover has indicated he or she wants to forego this right;

(c}  where the mover has spoken to an amendment to the original motion and the
chairperson has indicated that he or she intends to put the motion.

17.14 Adjournment motions

The carrying of any motion to adjourn a meeting must supersede other business still remaining to be
disposed of, Any such business must be considered at the next meeting. Business referred to, or
referred back to, a specified committee or community board, is to be considered at the next
ordinary meeting of that committee or board, unless otherwise specified.

17.15 Chairperson’s acceptance of closure motions

The chairperson may only accept a closure motion where there have been at least two speakers for
and two speakers against the motion that is proposed to be closed, or the chairperson considers it
reasonable to do so.

However, the chairperson must put a closure motion if there are no further speakers in the debate.
When the meeting is debating an amendment, the closure motion relates to the amendment. If a
closure motion is carried, the mover of the motion under debate has the right of reply after which
the chairperson puts the motion or amendment to the vote,

18 Motions and Amendments

18.1 General procedure for speaking and moving motions

{a) The mover and seconder of a motion cannot move or second an amendment. (This
does not apply when the mover or seconder of a motion to adopt a report of a
committee wants to amend an item In the report. In this case the original mover or
secander may also propose or second the suggested amendment),

(b) Only members who have not spoken to the original or substituted motion may
move or second an amendment to it.

{c) The mover or seconder of an amendment whether it is carried or lost cannot move
or second a subsequent amendment.

(d) Members can speak to any amendment and, provided they have not spoken to the
motion or moved or seconded an amendment, they can move or second further
amendments.

le) The meeting by agreement of the majority of members present may amend a
motion with the agreement of the mover and seconder.
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18.2 Procedure if no resolution reached

If no resolution is reached the chairperson may accept a new motion to progress the matter under
discussion,

18.3 Proposing and seconding motions

All motions and amendments moved during a debate must be seconded (including notices of
motion). The chairperson may then state the motion and propose it for discussion,

Amendments and motions that are not seconded are not in order and are not entered in the
minutes,

18.4 Motions in writing

The chairperson may require movers of motions and amendments to provide them in writing, signed
by the mover.

18.5Motions expressed in parts

The chairperson, or any member, can require a motion that has been expressed in parts to be
decided part by part.

18.6 Substituted motion

Where a motion is subject to an amendment the meeting may substitute the motion with the
amendment, provided the mover and seconder of the eriginal motion agree to its withdrawal. All
members may speak to the substituted motion.

18.7 Amendments to be relevant and not direct negatives

Every proposed amendment must be relevant to the motion under discussion. A proposed
amendment will not be accepted if the chairperson rules it is similar to an amendment that has
already been lost. Any amendment which, if carried, would have the same effect as defeating the
motion, Is a direct negative and is not allowed.

18.8 Foreshadowed amendments

The meeting must dispose of an existing amendment before a new amendment can be dealt with.
However, members may notify the chairperson that they intend to move further amendments and
the nature of their content.

18.9 Lost amendments

Where an amendment is lost, the meeting will resume the debate on the original or substituted
motion. Any member who has not spoken to that motion may speak to it, and may move or second a
further amendment.
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18.10 Carried amendments

Where an amendment is carried the meeting will resume the debate on the ariginal motion as
amended. This will now be referred to as the substantive motion. Members who have not spoken to
the original motion may speak to the substantive motion, and may move or second a further
amendment to it.

18.11 Where a motion is lost

In a situation where a motion that recommends a course of action Is lost a new motion, with the
consent of the chairperson, may be proposed to provide direction.

18.12 Withdrawal of motions and amendments

Once a motion or amendment which has been seconded has been put to the meeting by the
chairperson the mover cannot withdraw it without the consent of the majority of the members who
are present and voting.

The mover of an original motion, which has been subject to an amendment that has been moved
and seconded, cannot withdraw the original motion until the amendment has either been lost or
withdrawn by agreement, as above.

18.13 No speakers after reply or motion has been put

A member may not speak to any motion once:

(a)  the mover has started his or her right of reply in relation to the motion; and

(b) the chairperson has started putting the motion,

19 Revocation or alteration of resolutions

19.1 Member may move revocation of a decision

A member may give the chief executive a notice of motion for the revocation or alteration of all or
part of a previous resolution of a meeting. The notice must set out:
(a)  The resolution or part of the resolution which the member proposes to revoke or alter;
(b) The meeting date when the resolution was passed;
(c}  The motion, if any, which the member proposes to replace it with; and

(d) Sufficient information to satisfy the decision-making provisions of sections 77-82 of
the LGA 2002.

If the mover of the notice of motion is unable to provide this information, or the decision is likely
to be deemed a significant decision, the notice of motion should provide that the proposal is
referred to the chief executive for consideration and report.
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19.2 Revocation must be made by the body responsible for the decision

If a resolution is made under delegated authority by a committee, or community board, only that
body may revoke or amend the resolution, assuming the resolution is iegally made.,

This provision does not prevent the body that made the delegation from removing or amending a
delegation,

If the committee or community board that made the resolution has been disestablished, the
committee that now has the corresponding delegated responsibility must consider the matter.

cl. 32 (2)4 Schedule 7, LGA 2002.
19.3 Requirement to give notice

A member must give notice to the chief executive at least 5 working days before the meeting at
which it is proposed to consider the motion. The natice is to be signed by not less than one third of
the members including vacancies. Notice can be sent via email and include the scanned electronic
signatures of members. If the notice of motion is lost, no similar notice of motion which is
substantially the same in purpose and effect may be accepted within the next six months.

19.4 Restrictions on actions under the affected resolution

Once a notice of motion to revoke or alter a previous resolution has been received nao irreversible
action may be taken under the resolution In question until the proposed notice of motion has been
dealt with. Exceptions apply where, in the opinion of the chairperson:

(a) the practical effect of delaying actions under the resolution would be the same as if the
resolution had been revoked;
(b) by reason of repetitive notices, the effect of the notice is an attempt by a minority to

frustrate the will of the local authority or the committee that made the previous
resolution,

In either of these situations, action may be taken under the resolution as though no notice of motion

had been given to the chief executive.
19.5Revocation or alteration by resolution at same meeting

A meeting may revoke or alter a previous resolution made at the same meeting where, during the
course of the meeting, it receives fresh facts or information concerning the reselution, In this
situation 75 per cent of the members present and voting must agree to the revocation or alteration.
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19.6 Revocation or alteration by recommendation in report

The Council, on a recommendation in a report by the chairperson, chief executive, or any committee
or community board, may revoke or alter all or part of a resolution passed by a previous meeting,
The chief executive must give at least 2 clear working days’ notice of any meeting that will consider a
revocation or alteration recommendation, with details of the proposal to be considered.

cl. 30 (6) Schedule 7, LGA 2002.

20 Procedural motions

20.1Procedural motions must be taken immediately

A procedural motion to close or adjourn a debate will take precedence over other business, except
points of order and rights of reply. If the procedural motion is seconded the chairperson must put it
to the vote immediately, without discussion or debate.

20.2 Procedural motions to close or adjourn a debate

Any member who has not spoken on the matter under debate may move any one of the following
procedural motions to close or adjourn a debate:

(a) that the meeting be adjourned to the next ordinary meeting (uniess the member states
an alternative time and place);
{b) that the motion under debate should now be put {a closure motion);

(c)  that the item being discussed should be adjourned to a specified time and place and not
be further discussed at the meeting;

{d) that the meeting should move directly to the next item, replacing the item under
discussion;

(e)  that the item of business being discussed should lie on the table and not be further
discussed at this meeting;

(f) that the item being discussed should be referred (or referred back) to the relevant
committee or community board.

A member seeking to move a procedural motion must not interrupt another member who is already
speaking.

20.3 Voting on procedural motions

Procedural motions to close or adjourn a debate must be decided by a majority of all members who
are present and voting. If the motion is lost no member may move a further procedural motion to
close or adjourn the debate within the next 15 minutes.
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20.4 Debate on adjourned items

When debate resumes on items of business that have been previously adjourned all members are
entitled to speak on the items.

20.5Remaining business at adjourned meetings

Where a resolution is made to adjourn a meeting, the remaining business will be considered at the
next meeting.

20.6Business referred to the Council, committee or community board

Where an item of business is referred (or referred back) to the Council, a committee or community
board, that body will consider the item at its next meeting unless the meeting resolves otherwise.

20.7 Other types of procedural motions

The chairperson has discretion about whether to allow any other procedural motion that is not
contained in these standing orders,

21 Points of order

21.1 Members may raise points of order

Any member may raise a point of order when they believe these standing orders have been
breached. When a point of order is raised, the member who was previously speaking must stop
speaking and sit down (if standing).

21.2Subjects for points of order

A member whao is raising a point of order must state precisely what its subject is. Points of order may
be raised for the following subjects:

(a)  disorder — bringing disorder to the attention of the chairperson;
(b) language — use of disrespectful, offensive or malicious language;
(c} irrelevance — the topic being discussed is not the matter currently before the meeting;

(d) misrepresentation — misrepresentation of any statement made by a member or by an
officer or Council employee;

(e}  breach of standing order — the breach of any standing order while also specifying which
standing order is subject to the breach;

(f) request the recording of words, such as a request that the minutes record words that
have been the subject of an objection.
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21.3 Contradictions

Expressing a difference of opinion or contradicting a statement by a previous speaker does not
constitute a point of order,

21.4Point of order during division

A member may not raise a point of order during a division, except with the permission of the
chairperson.

21.5Chairperson’s decision on points of order

The chairperson may decide a point of order immediately after it has been raised, or may choose to
hear further argument about the point before deciding. The chairperson's ruling on any point of
order, and any explanation of that ruling, is not open to any discussion and is final.

22 Notices of motion

22.1Notice of intended motion to be in writing

Notice of intended motions must be in writing signed by the mover, stating the meeting at which it is
proposed that the intended motion be considered, and must be delivered to the chief executive at
least 5 clear working days before such meeting. [Notice of an intended motion can be sent via email
and include the scanned electronic signature of the mover.]

Once the motion is received and accepted by the chief executive, he or she must give members
notice in writing of the intended notice of motion at least 2 clear working days before the date of
the meeting at which it will be considered.

22.2 Refusal of notice of motion

The chief executive, after consulting the chairperson, may refuse to accept for inclusion on an
agenda any notice of motion which, in the opinion of the chief executive:

(a) is not related to the role or functions of the Council or the relevant committee or community
board;

(b) isinappropriate, or states fact or opinion that cannot form part of an effective resolution;

(c) is concerned with matters that are already on the agenda, or the subject of reports or
recommendations from a committee to the Council or a community board,

(d) does not meet the requirements of the Local Government Act 2002 in respect of decisions of
the type sought by the notice of motion;

(e) may have significant funding and/or reputational risk for the Council;

(f) is better dealt with under 6.11 or 6.12 of these Standing Orders,

46

Item No.: 7

Page 62

Item 7

Attachment A



Linwood-Central-Heathcote Community Board
29 May 2017

Christchurch
City Council &+

If the chief executive believes there are grounds for refusing to accept a notice of motion, the chief
executive may discuss with the mover an alternative approach to achieving the outcome sought by
the mover. For example if the matter is considered to be sufficiently urgent it may be possible to
Include it as an agenda item under Standing Order 6.11 or 6.12. Another option may be to advise
the mover to seek an amendment to a resolution proposed in respect of an item already on an
agenda.

If, on the advice of the chief executive, the notice of motion seeks an outcome that would not meet
the decision-making requirements of the Local Government Act 2002 the chief executive may
suggest that the notice of motion is restricted to a request for a report from staff.

For the sake of clarity, it is for the chief executive to determine whether or not a proposed notice of
motion is accepted, or if an alternative approach is possible,

22.3 Mover of notice of motion

Natices of motion may not proceed in the absence of the mover unless moved by another member
authorised to do so, in writing, by the mover.

22.4 Alteration of notice of motion

Only the mover, at the time the notice of motion is moved and with the agreement of a majority of
those present at the meeting, may alter a proposed notice of motion, Once moved and seconded no
amendments may be made to a notice of motion.

22.5When notices of motion lapse
Notices of motion that are not moved and seconded when called by the chairperson must lapse.
22.6 Referral of notices of motion

Any notice of motion received that refers to a matter ordinarily dealt with by a committee or
community board may be referred to that committee or board by the chief executive,

Where notices are referred the proposer of the intended motion, if not a member of the committee
or community board, must have the right to move that motion and have the right of reply, as if a
committee or community board member.
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22.7 Repeat notices of motion

The chairperson may direct the chief executive to refuse any notice of motion that the chairperson
considers:

Has substantially the same purpose and effect as a notice of motion rejected within the
previous six months, unless one-third of all members of the Council, committee, or board
have signed the new notice;

Is to the same effect as a notice of mation that has been considered twice and rejected
within the previous six months; and/or

Is to the same effect as a notice of meotion already adopted and which still stands. .

23 Minutes

23.1Minutes to be evidence of proceedings

The Councll, its committees, and community boards must keep minutes of their proceedings. When
confirmed by resolution at a subsequent meeting these minutes will be prima facie evidence of the
proceedings they relate to.

cl. 28 Schedule 7, LGA 2002,
23.2 Matters recorded in minutes

The chief executive must keep the minutes of meetings. The minutes must record:

(a) the date, time and venue of the meeting;

(b)  the names of the members present;

(c}  thechairperson;

(d) any apologies or leaves of absences;

(e)  the arrival and departure times of members;

(f) any failure of a quorum;

(g)  alist of any external speakers and the topics they addressed,
(h)  alist of the items considered;

(i) the resolutions and amendments related to those items including those that were lost,
provided they had been moved and seconded in accordance with these standing orders;

(j) the names of all movers, and seconders;

(k)  any objections made to words used;

(1) all divisions taken and, if taken, a record of each members’ vote;

(m) the names of any members requesting that votes or abstentions be recorded;

(n)  any declarations of financial or non-financial conflicts of interest;
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(o) the contempt, censure and removal of any members;
(p)  any resolutions to exclude members of the public;
(q) the time at which the meeting concludes or adjourns;

(r)  the names of people permitted to stay in public excluded.

Please Note: hearings under the RMA, Dog Control Act 1996 and Sale and Supply of Alcohol Act 2012
may have special requirements for minute taking.

23.3 No discussion on minutes

The only topic that may be discussed in respect of the minutes at a subsequent meeting s their
correctness.

23.4 Minutes of last meeting before election

The chief executive and the relevant chairpersons must confirm the minutes of the last meeting of
the Council, its committees and community boards before the next election of members.

24 Minute books

24.1Inspection

The minutes of the Council, committees and community boards must be kept by the chief executive
and be open for inspection in accordance with the LGOIMA and the LGA 2002. This does not
preclude the use of electronic minutes in accordance with the Electronics Transactions Act,

s. 51 LGOIMA.
24.2 Inspection of public excluded matters

The chief executive must consider any request for the minutes of a meeting or part of a meeting
from which the public was excluded as a request for official information in terms of the Local
Government Official Information and Meetings Act 1987,
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Referenced documents

Commissions of Inquiry Act 1508

Sale and Supply of Alcohol Act 2012

Crimes Act 1961

Financial Markets Conduct Act 2013

Local Authorities (Members' Interests) Act 1968 (LAMIA)
Local Electoral Act 2001 (LEA)

Local Government Act 1974 and 2002 (LGA)

Local Government Official Information and Meetings Act 1987 (LGOIMA)
Marine Farming Act 1971

Resource Management Act 1991 (RMA)

Secret Commissions Act 1910

Dog Control Act 1996

50

Item No.: 7

Page 66

Item 7

Attachment A



Linwood-Central-Heathcote Community Board

29 May 2017

Christchurch

City Council &+

Appendix 1: Grounds to exclude the public

The Council, a Committee or Community Board may, by resolution, exclude the public from the

whole or any part of the proceedings of any meeting only on one or more of the following grounds:

Al  That good reason exists for excluding the public from the whole or any part of the proceedings
of any meeting as the public disclosure of information would be likely:

(a)

(b)

to prejudice the maintenance of the law, including the prevention, investigation, and
detection of offences, and the right to a fair tnal; or

to endanger the safety of any person.

A2  That the public conduct of the whole or the relevant part of the proceedings of the meeting
would be likely to result in the disclosure of information where the withholding of the
information is necessary to:

(a)
(b)

(c}

(d)

(e)

(f)

(g

(h)
(1)

Protect the privacy of natural persons, including that of deceased natural persons; or
Protect information where the making available of the information would:
i. disclose a trade secret; or

ii. be likely unreasonably to prejudice the commercial position of the person who
supplied or wha is the subject of the information; or,

In the case only of an application for a resource consent, or water conservation order,

or a requirement for a designation or heritage order, under the Resource Management

Act 1991, to avoid serious offence to tikanga Maori, or to avoid the disclosure of the

location of waahi tapu; or

Protect information which is subject to an obligation of confidence or which any person

has been or could be compelled to provide under the authority of any enactment,

where the making available of the information would:

R be likely to prejudice the supply of similar information, or information from the
same source, and it is in the public interest that such information should continue
to be supplied; or

il be likely otherwise to damage the public interest; or

Avoid prejudice to measures protecting the health or safety of members of the public;

or

Avoid prejudice to measures that prevent or mitigate material loss to members of the

public; or

Maintain the effective conduct of public affairs through —the protection of such

members, officers, employees, and persons from improper pressure or harassment; or

Maintain legal professional privilege; or

Enable any Council holding the information to carry out, without prejudice or

disadvantage, commercial activities; or
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A3

AS

(j) Enable any Council holding the information to carry on, without prejudice or
disadvantage, negotiations (including commercial and industrial negotiations); or

(k)  Prevent the disclosure or use of official information for improper gain or improper
advantage.

Provided that where A2 of this Appendix applies the public may be excluded unless, in the
circumstances of the particular case, the exclusion of the public is outweighed by other
considerations which render it desirable, in the public interest, that the public not be excluded.

That the public conduct of the whole or the relevant part of the proceedings of the meeting
would be likely to result in the disclosure of information, the public disclosure of which would:
(a) Be contrary to the provisions of a specified enactment; or

(b)  Constitute contempt of Court or of the House of Representatives.

That the purpose of the whole or the relevant part of the proceedings of the meeting is to
consider a recommendation made to that Council by an Ombudsman under section 30{1) or
section 38(3) of this Act {in the case of a Council named or specified in Schedule 1 to this Act).

That the exclusion of the public from the whole or the relevant part of the proceedings of the
meeting is necessary to enable the Council to deliberate in private on its decision or
recommendation in:

(a)  Any proceedings before a Council where

i A right of appeal lies to any Court or tribunal against the final decision of the
Council in those proceedings; or

ii. The Council is required, by any enactment, to make a recommendation in
respect of the matter that is the subject of those proceedings; and

(b)  Any proceedings of a Council in relation to any application or objection under the
Marine Farming Act 1971.
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Appendix 2: Sample resolution to exclude the public

THAT the public be excluded from the following parts of the proceedings of this meeting, namely:

NAME Of FEPOILIS) oottt s s s s

The general subject of each matter to be considered while the public is excluded, the reason for passing
this resolution in relation to each matter, and the specific grounds under section 48(1) of the Local
Government Official Information and Meetings Act 1987 for the passing of this resolution are as follows:

General subject of | Plain English reason for passing = Ground(s) under section 48(1) for the
each matter tobe | this resolution in relation to passing of this resolution
considered each matter
1 Put in name of Good reason to withhold exists That the public conduct of the
report under Section 7, relevant part of the proceedings of

the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists.

Section 48{1)(a)

Good reason to withhold exists
under Section 7,

Good reason to withhold exists
under Section 7.

That the public conduct of the
relevant part of the proceedings of
the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists,

Section 48{1)(a)

That the public conduct of the
relevant part of the proceedings of
the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists.

Section 48{1)(a)
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q Hearings
Committee

To enable the Committee to
consider the application and
submissions,

OR
To enable the Committee to
consider the objection to fees
and charges.

OR

To enable the Committee to.

| That the exclusion of the public from

the whole or the relevant part of the
proceedings of the meeting is
necessary to enable the
Councll/Committee to deliberate in
private on its decision or
recommendaticn in any proceedings
where |

i) aright of appeal lies to any Court
or tribunal against the final
decision of the
Council/Committee in those
proceedings; or

ii) the local autherity is required, by
any enactment, to make a
recommendation in respect of
the matter that is the subject of
those proceedings.

Use (i) for the RMA hearings and (ii}

| for hearings under LGA such as

objections to Development
Contributions or hearings under the
Dog Control Act

| 5. 48(1)(d).

Meetings Act 1987 and the particular interest or interests protected by section 7 of that Act, which

would be prejudiced by the holding of the relevant part of the proceedings of the meeting in public are

as follows:

Item No

Interest

Enable any local authority holding the information to carry on, without prejudice
or disadvantage, negotiations (including commercial and industrial negotiations)

{Schedule 7(2){i))

Protect the privacy of natural persons, including that of deceased natural persons
(Schedule 7(2){a))

Maintain legal professional privilege (Schedule 7(2)(g))

Prevent the disclosure or use of official information for improper gain or improper
advantage (Schedule 7(2)()))
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' Item No

Interest

Protect information where the making avallable of the information

(i) would disclose a trade secret; or
(i) would be likely unreasonably to prejudice the commercial position of the
person who supplied or who is the subject of the information  (Schedule

7(2){b))

In the case only of an application for a resource consent, or water conservation
order, or a requirement for a designation or heritage order, under the Resource
Management Act 1991, to avoid serious offence to Tikanga Maorl, or to avoid the
disclosure of the location of waahi tapu (Schedule 7(2)(ba))

Protect information which is subject to an obligation of confidence or which any

person has been or could be compelled to provide under the authority of any

enactment, where the making available of the information -

(i) would be likely to prejudice the supply of similar information, or
information from the same source, and it is in the public interest that such
information should continue to be supplied; or

(it) would be likely otherwise to damage the public interest (Schedule 7(2)(c))

Avoeid prejudice to measures protecting the health or safety of members of the

public (Schedule 7{2)(d})

Avoid prejudice to measures that prevent or mitigate material loss to members of
the public {Schedule 7{2){e})

Maintain the effective conduct of public affairs through the protection of members

or officers or employees of the Council, and persons to whom Section 2(5) of the
Local Government Official Information and Meetings Act 1987 applies in the
course of their duty, from improper pressure or harassment (Schedule 7{2)(f)(ii}).

Enable any local authority holding the information to carry out, without prejudice

or disadvantage, commaercial activities (Schedule 7(2)(h))

THAT XXXX of XXXX be permitted to remain at this meeting, after the public has been excluded for item
xx of the public excluded agenda, because of their knowledge of XXXX, This knowledge, which will be of
assistance in relation to the matter to be discussed, is relevant to that matter because XXXX,

55

Item No.: 7

Page 71

Item 7

Attachment A



Linwood-Central-Heathcote Community Board
29 May 2017

Christchurch
City Council &+

Appendix 3: Motions and amendments (option A)

Motions without amendments Motions with amendments

Motion moved
(MM up t0 S minutes)

Matian seconded
Motion moved but not seccoded. {5aconder may reserve the right 1o
motion lapies. soeak latur |n the debiate -
upiod
Notice of istestion 1o move > Amecdmant (not s direct
additonal or altermative motion. l | negative) moved and secondes by
(Foreshadiraed mmion) persons who have not yet spoken
Mation desated (Masormum up 20 5 misutes for
(Masmum up 10 3 misutes per -~ mover wned up to 3 menutes for
wpeaker 1 3 consecutive speakens Seconder}
Motion withdrmwn by s msjority wu in wpport o cppaition, NOTE
Jalon ot by ogs of P Ohaipanon mey call for ipeshet Movers of the orginal monon may
mover sod secondes, 10 the contrary and # none, the SpabY.onch e 'T" Smendenens.
motion may be put after mover “'
anit] seconder bt waercived (ghe
15 pusk) Amerciesant debated
{Mastmean wp 1o 3 minates per
speaker. If 3 consecutve speakerns Amendinest eithdrawa by &
In support ar gppositian, -9 Jority decision oe by
NS O DL L0 e o'mm-‘uon:hf
0 the tartrary and IF nooe, the i
Movar's right of reply ‘“““""“;*'”T"
(M mram up to 2 mimaem) RROSUs oF ooy
¢ Chairperson to put Molion l
Notice of intention 1o move
Maotion LOST further smendment mayhe gven.
N further action, muwe Lo next ” (Foreshacowes)
e, ¢
Mover of original mation may
No further discussion permitted, st oste i
move 1o et item i\
W vt 10 put s w
Amendesent CARRIED | Amendment LOSY I
Revacation, alteration or
modificaticn permitied ot same
mesting by 75% magority if fresh  [€———e Amengment to the origisal Further relevant amendmants
focts sectived during mesting mation becomas the new moved and seconded by person
substantive moton who have not yet spoken
(Masximem up 10 $ minutes for
moyer and up to 3 minute for
Further refevant amesdments to other speakern)
the new substantive motion
moved and secended by persoss
whao have not yet spoken # CARRIED, amendment
(Msximum up 1o 5 misstes for ol
mover 3nd up to 3 minates for
other speshers)
If CARRJED, substantive motion & | 1 LOST erigined motion put, und
puL, either CARMIED of LOST nither CARSID of LOST
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Appendix 4: Table of procedural motions

~ £ £ 3 |.=3 | is . $ g 3
s % BeEsldtlE sl | E3E, | 258
- gﬁ BE.| 25585, g §58%. | TES: t52a: 2
8 2335 58 ~ ~ 25 ;5 g < §sg? §35%2
i3 : sEiffzess g HIEEE :
I |E3spie| st | sif |fEEgsidcida: f: | Bied: |
» - ® = 2 2E 8825 | = s = wE -

{al "Thatthe No Yes No Astotime and No No No Yes— if carried, debate | If carried, debate | On resumption of
meeting be date only 15 ménutes | ©n the original on the original | debate, the mover
adjourned to moticn and maotion and | of the
the next amendment are procedural | adjournment
ordinary adjourned motion are | speaks first
meeting, or to adjourned ‘ Members who
2 stated time | have spoken in the
and place’ | debate may not

| speak again

(b} “That the No Yes | No No Mo No No Yes— I earried, only the | |f carried, only the | The mover of the
motion under 15 Minutes | @mendment is put | procedural | motion under
debate be matian is put | debate is entitled
now put ’ to exercise a right
{closure of reply before the
mation)” | motion or

amendment under
| debate s put

(c} “That the No Yes No As to time and No No NO Yes— If carried, debate If carried, debate
item of date only 15 minutes | 19N the original on tha original
business maotion and mation and
being amendment are procedural
discussed be adpoumed motion are
adjourned to adjourned
a stated me
and place”

57

Item 7

Attachment A

Item No.: 7 Page 73



Linwood-Central-Heathcote Community Board

Christchurch

29 May 2017 City Council &+
c
z £ & E £ ¥ s = =
§8: 3| § A T 22
£ g ol i E g 5 E § ~ !_ 8 25 - - c525. E
SRR iy |§1:% £3i1:208 4537 338 | fisgd :
3333 08| 3t | s |SuEssRdcisacs | Bf:| Bii: | Bini:
T3 '] *5 < » Sl<B2ulE 8 5= = amE SEw® =
(d) “That the No Yes No No Na Ne No Yes - If carried, the Motion not in
item of 15 minutes | Ofiginal motion order
business and amendment
being are both laid on
discussed the table
does be on
the table
and not be
discussed at
this
meeting”
{e) “That the No Yes No Asto No Ne No Yes— if carried, the If carried, the
item of committee, 15 ménutes original mation procadural
business time for and mation is deemed
being reporting back amendments are | disposed of
discussed etconly referrad to the
be referred committee
|or referred
back) to the
local
authority or
to the
relevant
committee”
{f) “Paints of No —but No Yos—at No Na Yes Yes No Point of order Point of order | See standing order
order” may rule discretion of takes precedence | takes precedence ‘ 3.14
against Chairperson
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Appendix 5: Webcasting protocols

The provisions are intended as a good practice guide to local authorities that are webcasting meetings
or planning to do so.

1

2.

The default shot will be on the Chairperson or a wide-angle shot of the meeting room.

Cameras will cover a member who is addressing the meeting. Cameras will also cover other
key participants in a meeting, including staff when giving advice and members of the public
when addressing the meeting during the public input time.

Generally interjections from other members or the public are not covered. However if the
Chairperson engages with the interjector, the interjector’s reaction can be filmed.

PowerPaint presentations, recording of votes by division and other matters displayed by
overhead projector may be shown.

Shots unrelated to the proceedings, or not in the public interest, are not permitted.

If there is general disorder or a disturbance from the public galiery, coverage will revert to
the Chairperson.

Appropriate signage will be displayed both in and outside the meeting room alerting people
that the proceedings are being web cast.
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Appendix 6: Powers of a Chairperson

This Appendix sets out the specific powers given to the Chairperson contained in various parts of these
Standing Orders.

Chairperson to decide all questions

The Chairperson is to decide all questions where these standing orders make no provision or insufficient
pravision. The Chairperson's ruling is final and not open to debate.

Chairperson to decide points of order

The Chairperson is te decide any peint of order and may do so immediately after it has been raised or
may first hear further argument before deciding, The ruling of the Chairperson upon any point of order
is not open to any discussion and is final, No point of order may be raised during a division except by
permission of the Chairperson,

Items not on the agenda

Major items not on the agenda may be dealt with at that meeting if so resolved by the members and the
Chairperson explains at the meeting at a time when it is open to the public the reason why the item was
not listed on the agenda and the reason why discussion of the item cannot be delayed until a
subsequent meeting.

Minor matters not on the agenda relating to the general business of the Council, Committee or
Community Board may be discussed if the Chairperson explains at the beginning of the meeting, ata
time when it is open to the public, that the item will be discussed at that meeting, but no resolution,
decision or recommendation may be made in respect of that item except to refer it to a subsequent
meeting.

Chairperson’s report

The Chairperson, by report, has the right to direct the attention of the meeting to any matter or subject
within the role or function of the Council, Committee or Community Board.

Chairperson’s recommendation

The Chalrperson of any meeting may include on the agenda for that meeting a Chairperson's
recommendation regarding any item brought before the meeting. The purpose of such a
recommendation is to focus debate on a suggested motion,

Chairperson’s voting

The Chairperson, or any other person presiding at any Council or Committee meeting has a deliberative
vote and, in the case of equality of votes does not have a casting vote, where standing erders make such

Item No.: 7

Page 76

Item 7

Attachment A



Linwood-Central-Heathcote Community Board
29 May 2017

Christchurch
City Council &+

provision. Community Boards shall each decide if the Chairperson, or any other person presiding at a
meeting has a casting vote, along with a deliberative vote in the case of equality of votes. .

Motion in writing

The Chairperson may require the mover of any motion or amendment to submit it in writing signed by
the mover,

Motion in parts
The Chairperson may require any motion expressed in parts to be decided part by part,
Notice of motion

The Chairperson may direct the chief executive to refuse to accept any notice of motion which:

(a) Isdisrespectful or which contains offensive language or statements made with malice; or

(b) s not within the scope of the role or functions of the local authority; or

(c) Contains an ambiguity or statement of fact or opinion which cannot properly form part of
an effective resolution, and the mover has declined to comply with such requirements as
the chief executive may have made; or

(d) s concerned with matters which are already the subject of reports or recommendations
from a committee to the meeting concerned.

Reasons for refusing a notice of motion should be provided to the proposer.

Where a notice of motion has been considered and agreed by the meeting, no notice of any other
maotion which is, in the opinion of the Chairperson, to the same effect may be put again whilst such
original motion stands.

Action on previous resolutions

If, in the opinion of the Chairperson the practical effect of a delay in taking action on a resolution which
15 subject to a notice of motion, would be equivalent to revocation of the resclution; or if repetitive
notices of motion are considered by the Chairperson to be an attempt by a minerity to frustrate the will
of the meeting, action may be taken as though no such notice of motion had been given.

Repeat notice of motion

If in the opinion of the Chairperson, a notice of mation is substantially the same in purport and effect to
any previous notice of motion which has been considered and rejected by the meeting, no such notice
of motion may be accepted within six months of consideration of the first notice of motion unless signed
by not less than one third of the members, including vacancies,
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Revocation or alteration of previous resolution

A Chairperson may recommend in a report to the meeting the revocation or alteration of all or part of
any reselution previously passed, and the meeting may act on such a recommendation in accordance
with the provisions in these standing orders.

Chairperson may call a meeting

The Chairperson:

(a) May call a meeting to dispose of the business to be transacted following the lapsing of a
meeting due to failure of a quorum, if such business cannot be delayed until the next
meeting;

(b)  May requisition an extra meeting to be held at a specified time and place, in order to
conduct specified business.

Irrelevant matter and needless repetition

The Chairperson’s ruling preventing members when speaking to any motion or amendment from
introducing irrelevant matters or indulging in needless repetition is final and not open to challenge.

Taking down words

The Chairperson may order words used and objected to by any member, to be recorded in the minutes,
provided such objection is made at the time the words are used and not after any other members have
spoken,

Explanations

The Chairperson may permit members to make a personal explanation in addition to speaking to a
motion, and members who have already spoken, to explain some material part of a previous speech in
the same debate,

Chairperson rising

Whenever the Chairperson rises during a debate any member then speaking or offering to speak is to be
seated and members are to be silent so that the Chairperson may be heard without interruption.

Members may leave places
The Chairperson may permit members to leave their place while speaking.
Priority of speakers

The Chairperson must determine the order in which members may speak when two or more members
indicate their wish to speak,
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Minutes

Minutes and proceedings of every meeting will be confirmed by resolution at a subsequent meeting.
The Chairperson and chief executive are responsible for confirming the correctness of the minutes of
the last meeting prior to the next election of members.

Questions of speakers

The Chairperson may permit members to ask questions of speakers under public forum or
deputations/presentations by appointment, for the purpose of obtaining information or clarification on
matters raised by the speaker.

Withdrawal of offensive or malicious expressions

The Chairperson may call upon any member to withdraw any offensive or malicious expression and may
require the member to apologise for the expression.

Any member wha refuses to withdraw the expression or apologise, if required by the Chairperson, can
be directed to withdraw from the meeting for a time specified by the Chairperson,

Chairperson’s rulings

Any member who refuses to accept a ruling of the Chairperson, may be required by the Chairperson to
withdraw from the meeting for a specified time.

Disorderly behaviour

The Chairperson may:

(a) Require any member or member of the public whose conduct is disorderly or who is
creating a disturbance, to withdraw immediately from the meeting for a time specified by
the Chairperson.

(b)  Ask the meeting to hold in contempt, any member whose conduct is grossly disorderly and

where the meeting resolves to find the member in contempt, that resolution must be
recorded in the minutes.

Failure to leave meeting

If a member or member of the public who is required, in accordance with a Chairperson’s ruling, to
leave the meeting, refuses or fails to do so, or having left the meeting, attempts to re-enter without the
permission of the Chairpersen, any member of the police or officer or employee of the local authority
may, at the Chairperson’s request, remove or exclude that person from the meeting.
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Audio or audio visual attendance

Where the technology is available and a member is attending a meeting by audio or audio-visual link,
the Chairperson must ensure that:
(a) the technology for the link is available and of suitable quality
(b)  procedures for using the technology in the meeting will ensure that:
i everyone participating in the meeting can hear each other

il, the member's attendance by audio or audio-visual link does not reduce their
accountability or accessibility in refation to the meeting

i, the requirements of Part 7 of LGOIMA are met
iv. the requirements in these standing orders are met.

If the Chairperson is attending by audio or audio visual link then chairing duties will be undertaken by
the deputy chair or a member who is physically present
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Appendix 7: Workshops
Definition of workshop

Workshops, however described, provide opportunities for members to discuss particular matters,
receive briefings and provide guidance for officials. Workshops are not meetings and cannot be used to
either make decisions or come to agreements that are then confirmed without the opportunity for
meaningful debate at a formal meeting,

Application of standing orders to workshops

Standing orders do not apply to workshops and briefings. The Chairperson or workshop organisers will
decide how the workshop, briefing or working party should be conducted.

Calling a workshop

Workshops, briefings and working parties may be called by

(a) resolution
(b) the Mayor
() a committee Chairperson or

(d) the chief executive.
Process for calling workshops

The chief executive will give at least 24 hours notice of the time and place of the workshop and the
matters to be discussed at it. Notice may be given by whatever means are reasonable in the
circumstances. Any notice given must expressly:

(a) state that the meeting is a workshop

(b)  advise the date, time and place

(¢) confirm that the meeting Is primarily for the provision of information and discussion, and
will not make any decisions or pass any resolutions,

Public notice of a workshop is not required and workshops can be either open to the public or public
excluded.
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8. Code of Conduct
Reference: 17/520945
Contact: lan Thomson lan.thomson@ccc.govt.nz 941 6469
1. Purpose of Report

1.1 Torecommend to the Board that it adopts the Code of Conduct attached to the report, replacing
its current Code of Conduct.

Staff Recommendations
That the Linwood-Central-Heathcote Community Board:
1. Receives the information in the report.

2. Adopts the Code of Conduct attached to the report, replacing the Board’s current Code of
Conduct.

Key Points

3.1 Clause 15, schedule 7 of the Local Government Act (LGA) 2002 requires the Council to adopt a
Code of Conduct.

3.2  This must set out:

3.2.1 understandings and expectations about the manner in which members may conduct
themselves while acting in their capacity as members, including:

e their behaviour towards one another, staff, and the public; and

e the disclosure of information, including documents provided to elected members in
their capacity as elected members, and which relate to how the Council gives effect
to any provision of the LGA 2002.

3.3 The Code must also contain a general explanation of the Local Government Official Information
and Meetings Act 1987, and any other enactment or rule of law applicable to members.

3.4 The Mayor and Councillors must comply with the Council’s Code of Conduct, although a breach
of the Code does not constitute an offence under the Act (cl. 15, schedule 7 LGA 2002).

3.5 The Council adopted a new Code of Conduct on 4 May 2017.

3.6 Atthe same time the Council requested that each Community Board replaces its current Code of
Conduct with the Code of Conduct adopted by the Council.

3.7 The previous Code had been due for an overhaul, particularly with regard to the process for
dealing with an alleged breach. In October 2016, LGNZ distributed to all local authorities a
template for a new Code. Staff reviewed the template and made a number of changes they
believed best suited the Council’s needs. Their draft, and an explanatory note, were provided to
all elected members (the governing body and Community Boards) in November 2016.

3.8 Asaresult of that, a number of comments were received (including from Community Boards)
and, where appropriate, reflected in the document adopted by the Council.
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3.9

3.10

3.11

3.12

3.13

The LGA requirement to adopt a Code of Conduct does not apply to Community Boards (s. 54(2).
However the Community Boards in the Christchurch City Council district all adopted the
Council’s previous Code of Conduct.

This is important for consistency across the organisation. For example some Council staff, as
part of their employment by the Council, have regular contact with Community Board members.
Comments made about staff by those members may create the same issues as comments made
by Council members, and should be treated the same.

Also, the positive aspects of having a Code of Conduct apply as much to a Community Board as
they do to the Council, particularly with regard to the community’s interest in the Boards’
governance practices.

It is recommended therefore that the Linwood-Central-Heathcote Community Board adopts the
Code of Conduct attached to this report, replacing the Board’s current Code of Conduct.

Adopting a new Code of Conduct for the Council requires a vote of at least 75% of members
present (cl. 15(7), schedule 7 LGA 2002). Itis recommended this should apply to the Board’s
vote as well.

Attachments

No.

Title Page

Al

Code of Conduct - Community Board Draft - May 2017 85

Signatories

Author

lan Thomson - Senior Legal Advisor, Governance

Approved By Rob Goldsbury - Head of Legal Services

Lester Wolfreys - Head of Community Support, Governance and Partnerships

Mary Richardson - General Manager Customer and Community
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[Name] Community Board

DRAFT Code of Conduct

Adopted ......... 2017
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1. Introduction

This Code of Conduct (the Code) sets out the standards of behaviour expected from elected
members of the Christchurch City Council {the Council) in the exercise of their duties. Its
purpose is to:

enhance the effectiveness of the Council and the provision of good local
government of the Council’s district ;
ensure effective decision-making and community engagement;

promote the credibility and accountability of the Council to its communities;
and

develop a culture of mutual trust, respect and tolerance between the members
of the Council and between the members and management,

This purpose is given effect through the values, roles, responsibilities and specific behaviours
agreed to in this Code.

Where referred to in the Code:

The “governing body" consists of the mayor and members elected in accordance with the
Local Electoral Act 2001 and responsible, and democratically accountable for, the decision-
making of the Council.

A “community board” consists of the members of each board elected in accordance with the
Local Electoral Act 2001, and members of the governing body appointed to that board.

The code applies to all members of the governing body and community boards, with any
modifications necessary to reflect, where appropriate, that a reference to the Council is also
a reference to a community board.
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2. Scope

The Code has been adopted in accordance with clause 15 of Schedule 7 of the Local
Government Act 2002 (LGA 2002) and applies to all members of the Council and community
boards. The Code is designed to deal with the behaviour of members towards:

each other;

the chief executive and staff;

the media; and

the general public.

It is also concerned with the disclosure of information that members receive in their capacity
as elected members and information which impacts on the ability of the Council to give
effect to its statutory responsibilities.

For the purpose of ensuring consistency across the organisation members elected to
community boards are requested to adopt this code without amendments.

Once it is adopted this code can only be amended (or substituted by a replacement Code) by
avote of at least 75 per cent of members present at a meeting of the Council. When an
amendment to the Code is being considered. The Code should be read in conjunction with
the Council’s Standing Orders.
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3. \Values

3.1 The Code is designed to give effect to the following values:

L

Public interest: members will serve the best Interests of the people within their
community, or district and discharge their duties conscientiously, to the best of
their ability.

Public trust: members, in order to foster community confidence and trust in
their Council, will work together constructively and uphold the values of
honesty, integrity, accountability and transparency.

Ethical behaviour: members will not place themselves in situations where their
honesty and integrity may be questioned, will not behave improperly and will
avoid the appearance of any such behaviour.

Objectivity: members will make decisions on merit; including appointments,
awarding contracts, and recommending individuals for rewards or benefits,

Respect for others: will treat people, including other members, with respect
and courtesy, regardless of their race, age, religion, gender, sexual orientation,
or disability, Members will respect the impartiality and integrity of officials.

Duty to uphold the law: members will comply with all legislative requirements
applying to their role, abide by this Code of Conduct, and act in accordance with
the trust placed in them by the public.

Equitable contribution: members will take all reasonable steps to ensure they
fulfil the duties and responsibilities of office, Iincluding attending meetings and
workshops, preparing for meetings, attending civic events, and participating in
relevant training seminars.

Leadership: members will actively promote and support these principles and
ensure they are reflected in the way in which the Council operates, including a
regular review and assessment of the Council’s collective performance.

These values complement, and work in conjunction with, the principles of s.14 of the LGA
2002 and the governance principles of 5.39 of the LGA 2002,

3.2

Values

Members also agree to reflect the following shared values in their dealings with each other
in order to ‘respect the contest of ideas’, ‘balance the dual focus’, cultivate and strengthen
trust amongst members (‘trust the team’).

1.

Respect: for each other and the perspectives, ideas, and experience members
bring, consistently maintaining professionalism (including: investing energy
preparing for, punctually attending, giving full attention te, and meaningfully
contributing to, meetings);

Trust: to ensure members can have confidence in the honesty and integrity of
each other, and an expectation that confidentiality will be maintained when
required;
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3. Empathy: for other members, expressed through being supportive, offering
encouragement, and being prepared to offer forgiveness — we all make
mistakes;

4. Commitment: members will consistently seek to balance the ward view and the
city-wide perspective, and take collective responsibility for the decisions
reached by the Council;

S. Effective Communication: members will engage and communicate through
inclusive, assumption-free, informed, and reasoned debate, and outcome-
focused deliberations, in order to achieve efficient decision-making, while
valuing feedback between members.

The shared values set out in clause 3.2 are separate to those in 3.1. A breach of shared
values will not constitute a breach of this Code of Conduct.
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Role and responsibilities

Good governance requires clarity of roles and respect between those charged with
responsibility for the leadership of the Council and those responsible for advice and the
implementation of Council decisions. The key roles are:

4.1 Members

The role of the governing body of the Council includes:

representing the interests of the people of the Council's district;
developing and adopting plans, policies and budgets;

menitoring the performance of the Council against stated goals and objectives
set outin its long term plan;

providing prudent stewardship of the Council’s resources;
employing and monitoring the performance of the chief executive; and

ensuring the Council fulfils its responsibilities to be a ‘good employer’ and
meets the requirements of the Health and Safety at Work Act 2015.

The role of a community board includes:

representing, and acting as an advocate for, the interests of its community;

considering and reporting on all matters referred to it by the Council, or any
matter of interest or concern to the community board;

maintaining an overview of services provided by the Council within its
community;

preparing an annual submission to the Council for expenditure within its
community;

communicating with community organisations and special interest groups
within its community;

undertaking any other responsibilities that are delegated to the board by the
Council,

4.2 Chief executive

The role of the chief executive includes:

implementing the decisions of the Council;

ensuring that all responsibilities delegated to the chief executive are properly
performed or exercised;

ensuring the effective and efficient management of the activities of the Council;

maintaining systems to enable effective planning and accurate reporting of the
financial and service performance of the Council ;
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providing leadership for the staff of the Council; and

employing staff on behalf of the Coundil (including negotiation of the terms of
employment for those staff),

Under .42 of the LGA 2002 the chief executive is the only person directly employed by the
Council itself. All concerns about the performance of an individual member of staff must, in
the first instance, be referred to the chief executive.
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5. Relationships

This section of the Code sets out agreed standards of behaviour between members;
members and staff; and members and the public.

5.1 Relationships between members

Given the importance of relationships to the effective performance of the Council, members
will conduct their dealings with each other in a manner that:

maintains public confidence;

is open and honest;

is courteous;

is focused on issues rather than personalities;

avoids abuse of meeting procedures, such as a pattern of unnecessary notices
of motion and/or repetitious points of order; and

avoids aggressive, offensive or abusive conduct, including the use of
disrespectful or malicious language.

Any failure by members to act in the manner described in 5.5.1 represents a breach of this
Code.

Please note that nothing in this section of the Code is intended to limit robust debate within
the Council as long as it is conducted in a respectful and insightful manner.

5.2 Relationships with staff

An important element of good governance involves the relationship between the Council
and its chief executive. Members will respect arrangements put in place to facilitate this
relationship, and:

raise any concerns about employees, officers or contracted officials with the
chief executive;

raise any concerns about the performance or behaviour of the chief executive
with the mayor;

make themselves aware of the obligations that the Council and the chief
executive have as employers and observe those requirements at all times, such
as the duty to be a good employer;

treat all employees with courtesy and respect and avoid publicly criticising any
employee;

observe any protocols put in place by the chief executive concerning contact
between members and employees;

avoid doing anything which might compromise, or could be seen as
compromising, the impartiality of an employee.
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Any failure by members to act in the manner described above represents a breach of this
Code.

Please note: Elected members should be aware that failure to observe this portion of the
Code may compromise the Council’s obligations to be a good employer and consequently
expose the Council to civil litigation or affect the risk assessment of the Council’s

management and governance control processes undertaken as part of the Council’s audit.

5.3 Relationship with the public

Given that the performance of the Council requires the trust and respect of individual
citizens, members will:

interact with members of the public in a fair, respectful, equitable and honest
manner,
be available to listen and respond openly and honestly to community concerns,;

consider all points of view or interests when participating in debate and making
decisions;

treat members of the public in a courteous manner; and

act in a way that upholds the reputation of the Council.

Any failure by members to act in the manner described above represents a breach of this
Code.
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6. Contact with the media

The media play an important part in the operation and efficacy of local democracy. In order
to fulfil this role the media needs access to accurate and timely information about the affairs
of the Council.

From time to time individual members will be approached to comment on a particular issue
either on behalf of the Council, or as an elected member in their own right. When
responding to the media members must be mindful that operational questions should be
referred to the chief executive and policy-related questions referred to the mayor or the
member with the appropriate delegated authority,

Paragraphs 6.1 and 6.2 deal with the rights and duties of elected members when speaking to
the media on behalf of the Council or on their own behalf.

6.1 Media contact on behalf of the Council

the mayor is the first point of contact for an official view of the governing body
on any issue, unless delegations state otherwise, Where the mayor is absent
requests for comment will be referred to the deputy mayor, relevant committee
chairperson, or community board chairperson;

the mayor may refer any matter to the relevant committee chairperson,
community board chairperson, or 1o the chief executive for their comment;

A community board chairperson is the first point of contact for an official view
in relation to local matters where decision-making, public consultation, or
advocacy is the responsibility of the community board.

no other member may comment on behalf of the Council without having first
obtained the approval of the mayer or deputy mayor, relevant committee
chairperson, or community board chairperson.

6.2 Media comment on a member’s own behalf

In this paragraph ‘media’ includes 'social media’ such as Facebook, Twitter, or other
electronic means of communication.

Elected members are free to express a personal view in the media, at any time, provided the
following rules are observed:

media comments must not state or imply that they represent the views of the
governing body, committee, or community board,

Where an elected member is making a statement that is contrary to a governing
body, committee or community board decision or Council pelicy, the member
must not state or imply that his or her statement represents a majority view.
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media comments must observe the other requirements of the Code; for
example, comments should not disclose confidential information, criticize, or
compromise the impartiality or Integrity of staff; or be derogatory in respect of
another elected member. and

media comments must not be misleading and should be accurate within the
bounds of reasonableness.

Any failure by members to meet the standards set out above represents a breach of this
Code.
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7. Information

Access to information is critical to the effective performance of a local authority and the
level of public trust felt by the public.

7.1 Confidential information

In the course of their duties members will receive information that they need to treat as
confidential, This is information that staff will have judged should not be publicly available
for any one of more of the reasons set out in sections 6 and 7 of the Local Government
Official Information and Meetings act 1987, Often the information is either commercially
sensitive or is personal to a particular individual or organisation,

The information will be clearly identified as being confidential. Members must not disclose
or use confidential information for any purpose other than the purpose for which the
information was suppled to them.

Also, members must not disclose to any person, other than another member, Council staff,
or person authorised by the chief executive, any information that has been, or will be,
presented to a meeting from which members of the public are excluded, or it is proposed
they be excluded.

Members may be offered, in their capacity as elected members, information from other
sources on condition it remains confidential. In this situation, the provider of the
information must be advised that if the information is concerned with a function or activity
of the Council, the member has a duty to disclose confidential information to other
members, Council staff and/or the chief executive. The offer should be declined if that duty
is likely to be compromised.

An example may be an alleged misuse of funds provided to a community group for a project.

Any failure by members to act in the manner described above may constitute a breach of
this Code. Members should also be aware that such failure will impede the performance of
the Council by inhibiting infarmation flows and undermining public confidence in the
organisation. |t may also expose the Council to prosecution under the Privacy Act and/or
civil litigation.

7.2 Use of Council Resources

Digital resources (for example mobile phones, digital devices, internet and email services)
may be provided to elected members to support the efficient and effective performance of
their duties. Reasonable personal use of these resources is allowed, provided such use does
not compromise the Council’s systems, nor breach the general standards expected of a
responsible digital citizen, Put simply, being a respansible digital citizen means respecting
yourself, protecting yourself, respecting others, protecting others, respecting intellectual
property, and protecting intellectual property.
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8. Conflicts of Interest

Elected members will maintain a clear separation between their personal interests and their
duties as elected members in order to ensure that they are free from bias (whether real or
perceived). Members therefore must familiarise themselves with the provisions of the Local
Authorities (Members' Interests) Act 1968 (LAMIA).

Members will not participate in any Council discussion or vote on any matter in which they
have a pecuniary interest, other than an interest in common with the general public. This
rule also applies where the member's spouse contracts with the Council or has a pecuniary
interest, Members shall make a declaration of interest as soon as practicable after becoming
aware of any such interests.

If a member is in any doubt as to whether or not a particular course of action (including a
decision to take no action) raises a conflict of interest, then the member should seek
guidance from the chief executive immediately. Members and/or the chief executive may
contact the Office of the Auditor General for guldance as to whether a member has a
pecuniary interest, and if so, may seek an exemption to allow that member to participate or
vote on a particular issue in which they may have a pecuniary interest. The latter must be
done before the discussion or vote.

Please note: Failure to observe the requirements of the LAMIA could potentially invalidate
the decision made, or the action taken, by the Council. Failure to observe these
requirements could also leave the elected member open to prosecution (see Appendix A). In
the event of a conviction, elected members can be ousted from office.
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9. Register of Interests

The mayor and councillors (together referred to in this section as councillors) shall annually
make a declaration of interest, to be recorded in the Register of Pecuniary and other
Specified Interests adopted by the Council in 2013, This is based on the model used by
members of parliament,

The purpose of the Register is to provide transparency in the governance of the Council, and
to increase public confidence in the democratic process. It is not intended to be a means by
which the individual value or specific location of interests can be assessed,

Details of the Register are set out in the ‘Register of Interests' page of the Council’'s website.
The information required from councillors includes:

companies or other entities in which they have an interest (whether financial,
as an owner, or as 3 member of the governing body);

employment;

trusts in which councillors are trustees and/or beneficiaries;

organisations or trusts that receive {or seek) funding from the Council or a
community board and in which councillors may have an interest (whether
financial or as a member of the governing body);

interests in property (whether as owner, lessee, or as beneficiary);

debtors and/or creditors, if the amount is greater than $50,000;

debts greater than $500 that are owed by councillors and paid by third parties;
payments received, and not previously declared for activities in which
councillors are involved (such as directors’ fees, speaking engagements, and
book royalties).

The Council has appointed an independent person as Registrar of Pecuniary Interests to
assist with the completion of returns, recelve returns, and arrange for the Register to be
posted on the Council’s website, The Registrar will also receive and deal with any complaints
raised by councillors about other councillors not complying with their obligations to
complete returns.

If the matter cannot be resolved by the Registrar to the satisfaction of the affected parties
the member making the complaint may raise it as a complaint made against another
member under para. 12.2 of this Code.

Please note: where a councillor’s circumstances change he or she must ensure that the
Register of Pecuniary and other Specified Interests is updated as soon as practicable,
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10. Ethical behaviour

Members will seek to promote the highest standards of ethical conduct. Accordingly
members will:

claim only for legitimate expenses as determined by the Remuneration
Authority and any lawful policy of the Council developed In accordance with
that determination;

not influence, or attempt to influence, any Council employee, officer or
member in order to benefit their own, or families’ personal or business
interests;

only use the Council resources (such as facilities, staff, equipment and supplies)
in the course of their duties and not in connection with any election campaign
or personal interests; and

not solicit, demand, or request any gift, reward or benefit by virtue of their
position and notify the chief executive if any such gifts are accepted. Where a
gift to the value of $5000r more is accepted by a member, that member must
immediately disclose this to the chief executive for inclusion in the publicly
avallable register of interests,

Any failure by members to comply with the provisions set out in this section represents a
breach of this Code.

10.1 Undischarged bankrupt

In accordance with clause 15(5} of Schedule 7 (LGA 2002) any member who is an
“undischarged bankrupt” will notify the chief executive prior to the inaugural meeting or as
soon as practicable after being declared bankrupt. The member will also provide the chief
executive with a brief explanatory statement of the circumstances surrounding the
member’s adjudication and the likely outcome of the bankruptcy.
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11. Creating a supportive and inclusive environment

In accordance with the purpose of the Code, members agree to take all reasonable steps in
order to participate in activities scheduled to promote a culture of mutual trust, respect and
tolerance. These include:

Attending post-election induction programmes organised by the Council for the
purpose of facilitating agreement on the Council’s vision, goals and objectives
and the manner and operating style by which members will work,

Taking part in any assessment of the Council's overall performance and
operating style during the triennium,

Taking all reasonable steps to ensure they possess the skills and knowledge to
effectively fulfil their Declaration of Office and contribute to the good
governance of the Council's district.
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12. Breaches of the Code

Members must comply with the provisions of this Code (LGA 2002, schedule 5, s. 14{4)). Any

member, or the chief executive, either for him or herself or on behalf of an employee, who
believes that the Code has been breached by the behaviour of a member, may make a

complaint to that effect [All complaints will be considered in a manner that is consistent with

the following principles]. All complaints will be considered in a manner that is consistent

with the principles in paragraph 12.1,

Before making a complaint, members are encouraged to resolve the matter by discussion

with the member alleged to have committed the breach,

If a member of the public makes a written complaint about the behaviour of a member, the
matter will be dealt with in accordance with the complaints process set outin 12.2 as if it

was a complaint made by a member (the Mayor or Deputy Mayor) against another member.

12.1 Principles:

The following principles will gulde any processes for investigating and determining whether
or not a breach under this Code has occurred:

that the approach for investigating and assessing a complaint will be
proportionate to the apparent seriousness of the breach complained about;

that the roles of complaint, investigation, advice and decision-making will be
kept separate as appropriate to the nature and complexity of the alleged
breach; and

that the concepts of natural justice and fairness will apply in the determination
of any complaints made under this Code. This requires, conditional on the
nature of an alleged breach, that affected parties:

have a right to know that an investigation process is underway;
are given due notice and are provided with an opportunity to be heard;
have a right to seek appropriate advice and be represented; and

have their privacy respected.

12.2 Complaints

All complaints under this Code must be made in a timely manner and in writing to the

following recipients:

If made by a member against another member - to the mayor or, If the mayor Is

the subject of the complaint (or is the complainant) to the deputy mayor;

If made by a member against an employee - to the chief executive,

If made by the chief executive, and/or on behalf of an employee, against a
member - to the mayor or, if the mayor is the subject of the complaint, to the
deputy mayor.
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Any complaints by an elected member against an employee must be made in a timely
manner and in writing to the chief executive, who will deal with the matter in accordance
with the Council’s Employee Code of Conduct,

The recipient will determine, in his or her discretion, whether or not a complaint has been
made in a timely manner.

A complaint may be made as a result of a single incident or as the culmination of a series of
previous incidents.

All complaints will be discussed initially by the mayor, or deputy mayor, and the chief
executive, They will determine, in a way that is fair to and includes the affected parties,
whether or not the complaint can be resolved at this point. At their discretion the services
of an external facilitator may be engaged.

The outcome of this initial process may be that the parties reach an informal agreement to
resolve the complaint, in which case no further action is required. A written record of the
agreement must be kept.

If the mayor, or deputy mayor, and the chief executive decide that on the face of it there is a
case to answer, and the parties have been unable to settle the matter informally, the chief
executive must forward the complaint to an independent investigator for a preliminary
assessment to determine whether the issue is sufficiently serious to warrant a full
investigation.

The independent Investigator will be selected from a panel prepared at the start of each
triennium by the chief executive, in consultation with the mayor.

Only members and the chief executive may make a complaint under this Code.

12.3 Investigation, advice and decision

The process, following receipt of a complaint, will follow the steps outlined in Appendix B.
12.4 Materiality

An alleged breach under this Code is material if, in the opinion of the independent
investigator, it would, if proven, bring a member or the Council into disrepute or, if not
addressed, reflect adversely on another member.
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13. Penalties and actions
Where a complaint is determined to be material and referred to the Council the nature of
any penalty or action will depend on the seriousness of the breach,
13.1 Material breaches
In the case of material breaches of this Code the Council may require one of the following:
a letter of censure to the member;
a request (made either privately or publicly) for an apology;
a vote of no confidence in the member;
removal of certain Council-funded privileges (such as attendance at
conferences);
restricted entry to Council offices, such as no access to staff areas (where
restrictions may not previously have existed);
limitation on any dealings with council staff so that they are confined to the
chief executive only;
suspension from committees or other bodies; or
an invitation for the member to consider resigning from the Council,
The Council may decide that a penalty will not be imposed where a respondent agrees to
one or more of the following:
attend a relevant training course; andfor
work with a mentor for a period of time; and/or
participate in voluntary mediation (if the complaint involves a conflict between
two members); and/or
i tender an apology.
The process is based on the presumption that the outcome of a complaints process will be
made public unless there are grounds, such as those set out in the Local Government Official
Information and Meetings Act 1987 (LGOIMA), for not doing so.
13.2 Statutory breaches
In cases where a breach of the Code is found to involve regulatory or legislative
requirements, the complaint will be referred to the relevant agency. For example:
breaches relating to members’ interests (where members may be liable for
prosecution by the Auditor-General under the LAMIA);
breaches which result in the Council suffering financial loss or damage (where
the Auditor-General may make a report on the loss or damage under s.30 of the
LGA 2002 which may result in the member having to make good the loss or
damage); or
breaches relating to the commission of a criminal offence which will be referred
to the Police {which may leave the elected member liable for criminal
prosecution).
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14. Review

Once adopted, a Code of Conduct continues in force until amended by the Council. The Code
can be amended at any time but cannot be revoked unless the Council replaces it with
another Code. Once adopted, amendments to the Code require a resolution supported by 75
per cent of the members of the Council present at a Council meeting where the amendment
is considered.

The Council may formally review the Code as soon as practicable after the beginning of each
triennium. The results of that review will be considered by the Council in regard to potential
changes for improving the Code,
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Appendix A: Legislation bearing on the role and conduct of elected
members

This is a summary of the legislative requirements that have some bearing on the duties and
conduct of elected members, The full statutes can be found at www.legislation.govt.nz,

The Local Authorities (Members’ Interests) Act 1968

The Local Authorities (Members’ Interests) Act 1968 (LAMIA) provides rules about members
discussing and voting on matters in which they have a pecuniary interest and about
contracts between members and the Council.

A pecuniary interest is likely to exist if a matter under consideration could reasonably give
rise to an expectation of a gain or loss of money for a member personally {or for their spouse
or a company in which they have an interest). In relation to pecuniary interests the LAMIA
applies to both contracting and participating in decision-making processes,

With regard to pecuniary or financial interests a person is deemed to be "concerned or
interested"” in a contract or interested “directly or indirectly” in a decision when:

3 person, or spouse or partner, is "concerned or interested” in the contract or
where they have a pecuniary interest in the decision; or

a person, or their spouse or partner, is involved in a company that is “concerned
orinterested” in the contract or where the company has a pecuniary interest in
the decision.

There can also be additional situations where a persen is potentially “concerned or
interested" in a contract or have a pecuniary interest in a decision, such as where a contract
is between an elected members’ family trust and the Council,

Determining whether a pecuniary interest exists

Elected members are often faced with the question of whether or not they have a pecuniary
interest in a decision and if so whether they should participate in discussion on that decision
and vote. When determining if this is the case or not the following test is applied:

“..whether, if the matter were deolt with in a particular way, discussing or voting
on that matter could reasonably give rise to an expectation of a gain or loss of
money for the member concerned.” (OAG, 2001)

In deciding whether they have a pecuniary interest, members should consider the following
factors.

What is the nature of the decision being made?

Do | have a financial interest in that decision - do | have a reasonable
expectation of gain or loss of money by making that decision?

Is my financial interest one that is in common with the public?
Do any of the exceptions in the LAMIA apply to me?
Could | apply to the Auditor-General for approval to participate?

Members may seek assistance from the mayor or other person to determine if they should
discuss or vote on an issue but ultimately it is their own judgment as to whether or not they
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have a pecuniary interest in the decision. Any member wha is uncertain as to whether they
have a pecuniary interest is advised to seek legal advice, Where uncertainty exists members
may adopt a least-risk approach which is to not participate in discussions or vote on any
decisions.

Members who do have a pecuniary interest will declare the pecuniary interest to the
meeting and not participate in the discussion or voting. The declaration and abstention
needs to be recorded in the meeting minutes. (Further requirements are set out in the
Council's Standing Orders.)

The contracting rule

A member is disqualified from office if he or she is “concerned or interested” in contracts
with their Council if the total payments made, or to be made, by or on behalf of the Council
exceed 525,000 in any financial year. The 525,000 limit includes GST. The limit relates to the
value of all payments made for all contracts in which the member is interested during the
financial year, It does not apply separately to each contract, nor is it just the amount of the
profit the contractor expects to make or the portion of the payments to be personally
received by the member.

The Auditor-General can give prior approval, and in limited cases, retrospective approval for
contracts that would otherwise disqualify a member under the Act. It is an offence under the
Act for a person to act as a member of the Council (or committee of the Council) while
disqualified.

Non-pecuniary conflicts of interest

In addition to the issue of pecuniary interests, rules and common law govern conflicts of
interest more generally. These rules apply to non-pecuniary conflicts of interest, including
common law rules about bias. In arder to determine if bias exists or not members need to
ask;

“Is there a real danger of bias on the part of the member of the decision-making body,
in the sense that he or she might unfairly regard with favour (or disfavour) the case of
a party to the issue under consideration?"

The question is not limited to actual bias, but relates to the appearance or possibility of bias
reflecting the principle that justice should not only be done, but should be seen to be done.
Whether or not members believe they are not biased is irrelevant.

Members should focus be on the nature of the conflicting interest or relationship and the
risk it could pose for the decision-making process. The most common risks of non-pecuniary
bias are where:

members’ statements or conduct indicate that they have predetermined the
decision before hearing all relevant information (that is, members have a
“closed mind"); and

members have a close relationship or involvement with an individual or
organisation affected by the decision,

In determining whether or not they might be perceived as biased, members must also take
into account the context and circumstance of the issue or question under consideration,

For example, if a member has stood on a platform and been voted into office on the promise
of implementing that platform then voters would have every expectation that the member
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would give effect to that promise. However he or she must still be seen to be open to
considering new information (this may not apply to decisions made in quasi-judicial settings,
such as an RMA hearing).

Local Government Official Information and Meetings Act 1987

The Local Government Official Information and Meetings Act 1987 sets out a list of meetings
procedures and requirements that apply to local authorities and community boards. Of
particular importance for the roles and conduct of elected members is the fact that the
chairperson has the responsibility to maintain order at meetings, but all elected members
should accept a personal responsibility to maintain acceptable standards of address and
debate. No elected member should:

create a disturbance or a distraction while another member is speaking;

be disrespectful when they refer to each other or other people; or

use offensive language about the Council, other members, any employee of the
Council or any member of the public.

See Standing Orders for more detail.
Secret Commissions Act 1910

Under this Act it is unlawful for an elected member (or employee or officer) to advise
anyone to enter into a contract with a third person and receive a gift or reward from that
third person as a result, or to present false receipts to the Council.

If convicted of any offence under this Act a person can be imprisoned for up to two years,
and/or fines up to $1000. A conviction would therefore trigger the ouster provisions of the
LGA 2002 and result in the removal of the member from office.

Crimes Act 1961

Under this Act it is unlawful for an elected member (or employee or officer) to:

accept or solicit for themselves (or anyone else) any gift or reward for acting or
not acting in relation to the business of the Council; and

use information gained in the course of their duties for their, or another
persons, monetary gain or advantage.

These offences are punishable by a term of imprisonment of seven years or more. Elected
members convicted of these offences will automatically cease to be members.

Financial Markets Conduct Act 2013

Financial Markets Conduct Act 2013 (previously the Securities Act 1978) essentially places
elected members in the same position as company directors whenever the Council offers
stock to the public. Elected members may be personally liable if investment documents such
as a prospectus contain untrue statements and may be liable for criminal prosecution if the
requirements of the Act are not met,

Health and Safety at Work Act 2015

Elected members have a role to play in making sure the Council operates in a safe and
healthy environment. The well-being of other members and Council employees must be a
primary concern.
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The Local Government Act 2002

The Local Government Act 2002 (LGA 2002) sets out the general powers of local
government, its purpose and operating principles. Provisions directly relevant to this Code
include:

Personal liability of members

Although having qualified privilege, elected members can be held personally accountable for
losses incurred by the Council where, following a report from the Auditor General under s.44
LGA 2002, it is found that one of the following applies:

a) money belonging to, or administered by, the Council has been unlawfully
expended; or

b) an asset has been unlawfully sold or otherwise disposed of by the Council ; or

c) a liability has been unlawfully incurred by the Council ; or

d) the Council has intentionally or negligently failed to enforce the collection of
meney it is lawfully entitled to receive.

Members will not be personally liable where they can prove that the act or failure to act
resulting in the loss occurred as a result of one of the following:
a) without the member’s knowledge;

b) with the member’s knowledge but against the member's protest made at or
before the time when the loss occurred,

c) contrary to the manner in which the member voted on the issue; and

d) in circumstances where, although being a party to the act or failure to act, the
member acted in good faith and relied on reports, statements, financial data, or
other information from professional or expert advisers, namely staff or external
experts on the matters.

In certain situations members will also be responsible for paying the costs of proceedings
(.47 LGA 2002).
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Appendix B: Process for the determination and investigation of
complaints
Step 1: Chief executive receives complaint
If the mayor, or deputy mayor, and the chief executive decide that on the face of it there is a
case to answer, and the parties have been unable to settle the matter informally, the chief
executive must forward the complaint to an investigator selected from a panel agreed at the
start of the triennium, The chief executive will also;
inform the complainant that the complaint has been referred to the
independent investigator and the name of the investigator, and refer them to
the process for dealing with complaints as set out in the Code; and
inform the respondent that a complaint has been made against them, the name
of the Investigator and refer them to the process for dealing with complaints as
set out in the Code,

Step 2: Investigator makes preliminary assessment

On receipt of a complaint the investigator will assess whether:

1. the complaint is frivolous or without substance and should be dismissed;

2. the complaint is outside the scope of the Code and should be redirected to
another agency or process;

2% the complaint is non-material; or

q. the complaint is material and a full investigation is required,

In making the assessment the investigator may make whatever initial inquiry is necessary to
determine the appropriate course of action. The investigator has full discretion to dismiss
any complaint which, in the investigators view, fails to meet the test of materiality.

On receiving the investigator’s preliminary assessment the chief executive will:

2 where an investigator determines that a complaint is frivolous or without
substance, inform the complainant and respondent directly and inform other
members (if there are no grounds for confidentiality) of the investigator’s
decision;

2. in cases where the investigator finds that the complaint involves a potential
legislative breach and outside the scope of the Code, forward the complaint to
the relevant agency and inform both the complainant and respondent of the
action,
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Step 3: Actions where a breach is found to be non-material

If the subject of a complaint is found to be non-material the investigator will inform the chief
executive and, if they choose, recommend a course of action appropriate to the breach, such
as;

that the respondent seek guidance from the mayor (or the deputy mayor),
and/or the chief executive;

that the respondent attend appropriate courses or programmes to increase
their knowledge and understanding of the matters ieading to the complaint.

The chief executive will advise both the complainant and the respondent of the
investigator’s decision and any recommendations, neither of which are open to challenge,
Any recommendations made in response to a non-material breach are non-binding on the
respondent and the Council.

Step 4: Actions where a breach is found to be material

If the subject of a complaint is found to be material the investigator will advise the chief
executive, who will inform the complainant and respondent. The investigator will then
prepare a report for the Council on the seriousness of the breach,

In preparing that report the investigator may:

consult with the complainant, respondent and any affected parties;
undertake a hearing with relevant parties; and/for

refer to any relevant documents or information.

On receipt of the investigator’s report the chief executive will prepare a report for the
Council, which will meet to consider the findings and determine whether or not a penalty, or
some other form of action, will be imposed. The chief executive’s report will include the full
report prepared by the investigator,

Step 5: Process for considering the investigator’s report

The investigator's report will be considered by the full Council, excluding the complainant,
respondent and any other ‘interested’ members.

The Council will consider the chief executive’s report in open meeting, except where the
alleged breach concerns matters that justify the exclusion of the public, such as the misuse
of confidential information or a matter that would otherwise be exempt from public
disclosure under s.48 of the LGOIMA, in which case it will be a closed meeting.

Members with an interest in the proceedings, including the complainant and the
respondent, may not take part in these proceedings.

The form of penalty that might be applied will depend on the nature of the breach and may
include actions set out in section 13.1 of this Code.
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9. 214 Woodham Road - Proposed P10 Parking Restriction
Reference: 17/502496
Contact: Barry Hayes Barry.hayes@ccc.govt.nz 03 941 8950

1. Purpose and Origin of Report

Purpose of Report

1.1 The purpose of this report is for the Linwood-Central-Heathcote Community Board to approve
the installation of P10 parking restrictions along part of the north side of Woodham Road
between Ngarimu Street and Worcester Street in accordance with Attachment A.

1.2 The site is located within the road network as shown in Attachment B.

Origin of Report

1.3 This report was staff generated in response to a request from a local business situated at
214 Woodham Road.

2. Significance

2.1 The decisions in this report are of low significance in relation to the Christchurch City Council’s
Significance and Engagement Policy.

2.1.1 The level of significance was determined by assessment of the magnitude of the problem
and the number of properties affected by the preferred option.

2.1.2 The community engagement and consultation outlined in this report reflect the
assessment.

3. Staff Recommendations

That the Linwood-Central-Heathcote Community Board:

1. Approve that the parking of vehicles be restricted to 10 minutes at any time on the north side
of Woodham Road commencing at a point 22 metres west of its intersection with
Worcester Street and extending in a western direction for 12 metres.

4. Key Points
4.1 This report supports the Council's Long Term Plan (2015 - 2025):

4.1.1 Activity: Parking
e Level of Service: 10.3.8 Optimise operational performance
4.2 The following feasible options have been considered:
e  Option 1 - Option 1 — Install P10 parking restrictions (preferred option)
e  Option 2 — Do nothing
4.3  Option Summary - Advantages and Disadvantages (Preferred Option)
4.3.1 The advantages of this option include:

e  Provides a higher turnover of parking occupancy to improve customer access to the
business at 214 Woodham Road within a short walking distance.
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e  Since the restriction is on the school side of the road, it provides a safe drop off and
pick up space adjacent to Linwood North School.

4.3.2 The disadvantages of this option include:

e Noneidentified

5. Context/Background

5.1

5.2

5.3

5.4

The business owner at the Woodham Food Market Dairy (214 Woodham Road) contacted the
city council to report difficulties for customer access to their business. The owner indicated that
the nature of their business depends significantly on passing trade and spaces are often
occupied by staff employees parked for most of the day.

There are parking bays on both sides of Woodham Road which are currently derestricted. A
zebra crossing is also located nearby. The proposed restriction is outside the frontage of
Linwood North School and at least 50m from other residential properties.

Upon investigation, council staff concur that the unrestricted parking spaces on Woodham Road
are consistently occupied throughout the day and agree with the difficulties described by the
business owner. There are other parking opportunities for staff in the area that require a
walking distance of only a few minutes further.

The installation of the P10 restrictions will increase parking turnover to assist customer access
and deliveries at 214 Woodham Road as well as student drop off and pick up and Linwood North
School.
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6. Option 1 - Install P10 restrictions (preferred)

Option Description
6.1 Install P10 restriction on the North side of Woodham Road in accordance with Attachment A.

6.2 These restrictions would be in effect at any time since the Dairy business hours are 7 days a
week for most of the day.

6.3 This option provides approximately two car lengths of P10 parking space on the street.

Significance
6.4 The level of significance of this option is low and is consistent with section 2 of this report.

Impact on Mana Whenua

6.5 This option does not involve a significant decision in relation to ancestral land or a body of water
or other elements of intrinsic value, therefore this decision does not specifically impact Ngai
Tahu, their culture and traditions.

Community Views and Preferences

6.6 Letters of consultation with a site plan have been issued to residents between nos 204-221 on
Woodham Road including Linwood North School. No responses were received.

Alignment with Council Plans and Policies

6.7 This option is consistent with Council’s Plans and Policies

Financial Implications
6.8 Cost of Implementation - $200 to install signs and road markings.

6.9 Maintenance / Ongoing Costs — covered under the area maintenance contract and the effect will
be minimal to the overall asset.

6.10 Funding source — Traffic Operations budget.

Legal Implications
6.11 Part 1, clause 5 of the Christchurch City Council Traffic and Parking Bylaw 2008 provides Council
with the authority to install parking restrictions by resolution.

6.12 The Linwood-Central-Heathcote Community Board has delegated authority from the Council to
exercise the delegations as set out in the Register of Delegations. The list of delegations for the
Parking Restrictions Subcommittee includes the resolution of stopping restrictions and traffic
control devices.

6.13 The installations of any sign and/or road markings associated with traffic control devices must
comply with the Land Transport Rule: Traffic Control Devices 2004.

Risks and Mitigations
6.14 Not applicable

Implementation
6.15 Implementation dependencies - Linwood-Central-Heathcote board approval.

6.16 Implementation timeframe — approximately 3-4 weeks once the area contractor receives the
request.

Option Summary - Advantages and Disadvantages
6.17 The advantages of this option include:
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e Provides a higher turnover of parking occupancy to improve customer access and deliveries
to the business at 214 Woodham Road as well as providing a student drop off/pick up

function adjacent to the school.
6.18 The disadvantages of this option include:

¢ None identified

Option 2 — Do Nothing

Option Description
7.1 Retain the existing unrestricted parking

Significance

7.2 The level of significance of this option is low and is consistent with section 2 of this report

Impact on Mana Whenua

7.3  This option does not involve a significant decision in relation to ancestral land or a body of water
or other elements of intrinsic value, therefore this decision does not specifically impact Ngai

Tahu, their culture and traditions.

Community Views and Preferences

7.4  This option is inconsistent with the local business request for P10 parking to support local

business activity and increase parking turnover.

Alignment with Council Plans and Policies

7.5 This option is consistent with Council’s Plans and Policies

Financial Implications
7.6  Cost of Implementation - $0

7.7 Maintenance / Ongoing Costs - SO
7.8 Funding source — not applicable

Legal Implications
7.9 Not applicable

Risks and Mitigations
7.10 Not applicable

Implementation

7.11 Implementation dependencies - not applicable
7.12 Implementation timeframe — not applicable

Option Summary - Advantages and Disadvantages
7.13 The advantages of this option include:

e None identified

7.14 The disadvantages of this option include:

e Does not support the customer and delivery demands of the adjacent business.
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Attachments

No. Title Page

Al 214 Woodham Road P10 site plan 120

BJ 214 Woodham Road P10 location plan 121

Confirmation of Statutory Compliance

Compliance with Statutory Decision-making Requirements (ss 76 - 81 Local Government Act 2002).

(a) This report contains:

(i) sufficient information about all reasonably practicable options identified and assessed in terms of

their advantages and disadvantages; and

(ii) adequate consideration of the views and preferences of affected and interested persons bearing

in mind any proposed or previous community engagement.

(b) The information reflects the level of significance of the matters covered by the report, as determined

in accordance with the Council's significance and engagement policy.

Signatories
Author Barry Hayes - Traffic Engineer
Approved By Ryan Rolston - Team Leader Traffic Operations
Aaron Haymes - Manager Operations (Transport)
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10. Application to Linwood-Central-Heathcote Community Board
2016/17 Discretionary Fund - Heathcote Valley Community Centre -
Material Costs

Reference: 17/418300
Contact: Bruce Coleman Bruce.Coleman@ccc.govt.nz 941 6604

1. Purpose and Origin of Report

Purpose of Report

1.1 The purpose of this report is for the Linwood-Central-Heathcote Community Board to consider
an application for funding from their 2016/17 Discretionary Response Fund from the
organisation(s) listed below.

Funding Request Organisation Project Name Amount
Number Requested
56211 Heathcote Valley Community Centre Set up $5786
Community Association

Origin of Report

1.2 Thisreportis to assist the Community Board to consider an application for funding from
Heathcote Valley Community Association.

2. Significance
2.1 The decision(s) in this report is of low significance in relation to the Christchurch City Council’s
Significance and Engagement Policy.

2.1.1 The level of significance was determined by the number of people affected and/or with an
interest.

2.1.2 Due to the assessment of low significance, no further community engagement and
consultation is required.

3. Staff Recommendations
That the Linwood-Central-Heathcote Community Board:

1. Approve a grant of $5,786 to Heathcote Valley Community Association towards Heathcote
Valley Community Centre set-up costs.

4. Key Points

4.1 Atthe time of writing, the balance of the Discretionary Response Fund is as detailed below.

Total Budget Granted To Date Available for Balance If Staff
2015/16 allocation Recommendation adopted
$104,363 $55,071 $49,292 $43,506

4.2 Based on the current Discretionary Response Fund criteria, the application listed above is
eligible for funding.
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4.3 The attached Decision Matrix provides detailed information for the application. This includes
organisational details, project details, financial information and a staff assessment.

Attachments
No. | Title Page
Al Funding Decision Matrix-Heathcote Community Centre Materials Costs 125

Confirmation of Statutory Compliance

Compliance with Statutory Decision-making Requirements (ss 76 - 81 Local Government Act 2002).
(a) This report contains:
(i) sufficient information about all reasonably practicable options identified and assessed in terms of
their advantages and disadvantages; and
(ii) adequate consideration of the views and preferences of affected and interested persons bearing
in mind any proposed or previous community engagement.
(b) The information reflects the level of significance of the matters covered by the report, as determined
in accordance with the Council's significance and engagement policy.

Signatories
Author Bruce Coleman - Community Development Advisor
Approved By Shupayi Mpunga - Manager Community Governance, Linwood-Central-Heathcote
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2016/17 DRF LINWOOD-CENTRAL-HEATHCOTE DECISION MATRIX

Priority Rating

Meets all eligibility criteria and contributes significantly to Funding Outcomes and Priorities. Highly recommended for funding.

_ Meets all eligibility criteria and contributes to Funding Outcomes and Priorities. Recommended for funding

Meets all eligibility criteria and contributes to Funding Outcomes and Priorities but to a lesser extent than Priority 2 applications. Not recommended for funding.
Meets all efigibility cnteria and has minimum contribution to Funding Outcomes and Priarities / Insufficient information provided by applicant (in application and after request from Advisor) / Other funding sources more appropriate. Not recommended for

funding.
00056211 | Organisation Name | Project Name and Description Project Details Project Funding Total Cost Amount Requested Staff Recommendation Priority
Heathcote Valley Equipment for the Heathcote Valley Community Centre Staff. 1 CCC Funding History (This Project Only) $ 5,786 $5,786 § 5,786 2
Commumly The Heathcote Valley Community Association will run the new Volunteers: 38 Nil That the Linwood-Central-
community centre as a venue for a wide range of community and Participants: 000 100% percentage Heathcote Community
commercial events, To faclitate this, the Association needs to obtain | ' o HciPants: requested Board makes a grant of
some equipment to enable it to hire out the facility as a fully User Fees: None = Other Sources of Funding (This Project $5,786 to the Heathcote
functioning venue, Only) Contribution Sought Valley Community
Hire Fees Towards: Association towards the
; purchase of equipment to
Materials - $5,786 establish the Heathcote
Valley Community Centre
as a fully functioning venue.
Organisation Details Alignment with Council Strategies and Board Objectives Staff Assessment

Service Base: Bridle Path Road, Christchurch

Council Facility: Heathcote Valley Combined Community Faality
Legal Status: Incorporated Society

Established 25/02/1986

Stafl - Paid 1

Staff - Unpaid: 20

Target groups: All Heathcote Community

Annual Volunteer hours: 2400

Networks: N/A

Organisation Description/Objectives:

Heathcote Valley Community Association supports and promotes community, Their
core business is to provide representation, acting as an important link between our
elected members on CouncillCommunity Board and our community. To facilitate
input into important council policy by drawing attention to key issues and giving
opportunities to connect and engage with the community as well as keeping the
community informed,

CCC Funding History

2016/17 - $8000 (Administration Support Position) SCF

2015/16 - $8,000 (Acministration Support Position) SCF

201516 - $1,200 (Heathcote Viliage Garden) DRF

2015/16 - $1,500 (Heathcote Village Project - Silver Linings Book) DRF

Strengthening Communities Strategy: Community Board Plan:
Strong communities: A Liveable City
Alignment with Council Funding Outcomes

Provide community based programmes Increase community engagement
Community participation and awareness
Support, develop and promote capacity

How Much Will The Project Do? (Measures)

The grant will enable the Heathcote Valley Community Association to run a vade range of
community activities at the community centre and hire the centre out for commercial activities to
supplement the income of the centre.

How Will Participants Be Better Off?

They will be able to use a new, clean and modern, safe environment for whatever event they
want to hold

The Heathcote Valley Community Association was formed in February 1986 and has a
membership of approximately 150 financial members.

The previous Community Centre was condemned following the earthquakes of 2010/11.
The new centre, that has a capacity of 96, has evolved as a result of a combined design
and build process between the Heathcote Valley Community and the Christchurch City
Council. Due fo the loss and subsequent demolition of the old community centre, no
items were able to be retrieved for use in the new one. The City Counail has invested
over $300,000 in the new centre to date. This further small investment will enable the
HVCA to offer the centre for hire as a fully functioning venue,

The HVCA has been involved in running a huge vanety of community events some of
which are detailed In its 2016 publication "Heathcote: The Upside."

Since the opening of the Centre in November 2016, the HVCA has received a number of
requests for use of the facility, some of which have had to be turned down or medified
because of the lack of kitchen equipment. Looking forward, there is a huge potential for
the Centre to become a true hub for the community and generate enough income fo
cover costs from community and commercial hires

The request is for partial set up costs for the new Heathcote Valley Community Centre.
The HVCA is seeking funding for kitchen equipment, crockery for 60 pecople, notica
boards, first aid kit and fire blanket.
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11. Application for Youth Development Fund - Isaac Zarifeh
Reference: 17/499361

Contact:

Diana Saxton Diana.saxton@ccc.govt.nz 941 8999

1. Purpose and Origin of Report

Purpose of Report

11

1.2

The purpose of this report is for the Linwood-Central-Heathcote Community Board to consider

an application received for the Board's 2016/17 Youth Development Fund.

There is currently $5,100 remaining in this fund.

Origin of Report

1.3 Thisreportis to assist the Community Board to consider an application for funding from
Isaac Zarifeh.
Significance
2.1 The decision(s) in this report is of low significance in relation to the Christchurch City Council’s

Significance and Engagement Policy.

2.1.1 The level of significance was determined by the number of people affected and/or with an
interest.

2.1.2 Due to the assessment of low significance, no further community engagement and
consultation is required.

Staff Recommendations

That the Linwood-Central-Heathcote Community Board:

Approves a grant of $500 from its 2016/17 Youth Development Fund to Isaac Riyad Zarifeh
towards competing at the Henley Royal Regatta in the United Kingdom in June/July 2017.

Applicant 1 - Isaac Riyad Zarifeh

4.1

4.2

Isaac is a 21 year old resident of Sumner. He has been selected to compete at the Henley Royal
Regatta in the United Kingdom from 28 June to 2 July 2017. His selection follows his success at
the New Zealand National Rowing Championships where he rowed for the Avon Rowing Club.
Avon Rowing Club won the centennial oar for the overall best club in New Zealand and the team
won gold in the Men’s Club 8+ and achieved a bronze medal in the Men’s Senior 8+. Isaac
achieved a gold medal at the South Island Club regatta in January this year and achieved 4 A
finals with 4" place as his best result in the New Zealand Nationals regatta. He also achieved
three bronze medals at the recent New Zealand University Championships. He and eight other
rowers will depart for Henley regatta for two weeks of intensive training and conditioning prior
to the regatta.

Regarded as one of the most prestigious rowing regattas in the world, Henley has long provided
New Zealand rowers with a unique opportunity to showcase their talents on the water. The
team will benefit immensely from this international experience as they expect to face a high
calibre of rowing, providing the opportunity to train and compete at a more advanced level.
This will develop their skills and give them experience that they can use for future competitions.
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4.3 By attending the regatta, Avon Rowing Club will be represented at an international level that will
give the club both local and international recognition and continue to promote the sport of
rowing. Isaac is planning to progress to a coaching role over the next few years and build on
international experience already gained coaching students in Wales during a gap-year. Training
for, and competing at Henley will increase his skill-set and allow him to contribute in a more
robust way to the sport within the community.

4.4 Isaacis studying toward a Bachelor of Science majoring in Geology and Geography at the
University of Canterbury. He is very keen on the outdoors where he spends time with family
hiking, biking, water and snow skiing, and travelling. He also enjoys playing social basketball.

4.5 To support himself at University Isaac works part time at an import/export warehouse and
gardening. To fundraise for this trip Isaac is running a quiz night for family and friends, selling
kitchen wrap and working part time lawn mowing.

4.6 The following table provides a breakdown of the costs for Isaac Zarifeh:

EXPENSES Cost (3)
Air fares — Christchurch London return including insurance 2,541.25
Accommodation — London. Rowing Club $55.92 x 6 nights 335.52
Accommodation — Reading. 10 nights for 10 people $5,118 511.80
Uniform blazer 325
Uniform row suit x2 196
Van hire — 11 days $1,346.62 for 10 people 134.66
Living costs (food, general expenses) 1,800
Regatta registrations costs $298.22 for 10 people 29.82
Total $5,874.05

1.1. This is the first time the applicant has applied for funding.

Attachments

There are no attachments to this report.

Confirmation of Statutory Compliance

Compliance with Statutory Decision-making Requirements (ss 76 - 81 Local Government Act 2002).
(a) This report contains:
(i) sufficient information about all reasonably practicable options identified and assessed in terms of
their advantages and disadvantages; and
(ii) adequate consideration of the views and preferences of affected and interested persons bearing
in mind any proposed or previous community engagement.
(b) The information reflects the level of significance of the matters covered by the report, as determined
in accordance with the Council's significance and engagement policy.

Signatories
Author Diana Saxton - Community Recreation Advisor
Approved By Shupayi Mpunga - Manager Community Governance, Linwood-Central-Heathcote
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12. Linwood-Central-Heathcote Community Board Area Report
Reference: 17/257608
Contact: Shupayi Mpunga  shupayi.mpunga@ccc.govt.nz 03 941 6605

1. Purpose of Report

The purpose of this report is to resource the Community Board to promote a pro-active partnership
approach to decision-making between the Council and Community Boards working together to achieve
the best outcomes for the city with decisions being made with a good understanding of community
views.

2. Staff Recommendations

That the Linwood-Central-Heathcote Community Board:
1. Receive the Area Update.

2. Nominate two Board members; one to act as Master of Ceremony and one to give a speech, for
the Board’s Community Service Awards.

3. Community Board Activities and Forward Planning
3.1 Community Board Plan 2017-2019

Further to the Board’s resolution to have a reference group guiding the development of the
Board’s 2017 — 2019 Community Board Plan, and for workshops to be held in each of the wards
to ensure engagement with community groups and residents, staff have planned the initial
reference group meeting for 29 May 2017 9-10am. The aim is to have the Community Board Plan
completed by 30 June 2017. Staff are also exploring other ways of engaging with communities
that increase participation in this process.

3.2  Memos/Information reporting back on Community Board matters
3.2.1 2017/18 Strengthening Communities Fund

In 2016/17 the Hagley/Ferrymead and this Board put forward as their projects to be funded
out of the Strengthening Communities Fund or the Board’s Discretionary Response Fund
the following projects:

e Community Recreation Events $8,500 (Including $5,500 allocated by the
Hagley/Ferrymead Board)

e Youth Development Fund $10,000 (including $1,500 allocated by the
Hagley/Ferrymead Community Board)

e Community Recreation for Youth and Older Adults $5500
e  Community Service and Garden Pride Awards $5,000

e Light Bulb Moments Fund $5,000

e Neighbourhood Week $3,500

Staff will update the Board on how funds have been spent.

3.2.2 It’s Great to Live Here Expo 2017- registration for this year’s expo is now open. The expo
will be held on Friday 21 July from 11am to 3pm at Eastgate Shopping Centre. The expo
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3.3

3.4

3.5

3.6

3.7

celebrates all that is great about living, working, learning and playing in the greater Linwood
area.

3.2.3 Planning for The Big Chill and Winter Blast is underway. The Big Chill caters for children
and families in the school holidays at Linwood Park on 8 July from 12 — 3pm and the Winter
Blast is an event for older adults held at the Woolston Club on 5 July from 1.30 to 3.30pm.

3.2.4 Planning for Winter Blast, an event for older adults in the community board area is
underway. The eventis to be held on 5 July 2017 at the Woolston Club.

The provision of strategic technical and procedural advice to the Community Board

3.3.1 The Board continues to receive strategic, technical and procedural advice mainly through
an ongoing programme of Board seminars held monthly. On average, five topics are
presented at each monthly seminar.

Board area Consultations/Engagement

Consultation Dates
Christchurch Botanic Gardens Spatial Plan 28/04/2017 - 27/05/2017
Griffiths Avenue - Kerb and Channel Renewal 08/05/2017 - 02/06/2017

Proposed changes to how Council funds the Otautahi Community 23/05/2017 - 16/06/2017
Housing Trust

Proposed Digital Billboard at 80 Fitzgerald Ave 13/05/2017 - 12/06/2017

Submission Opportunities

The Board is able to make submissions on the following consultations if they so wish:

Consultation Dates

Christchurch Botanic Gardens Spatial Plan 28/04/2017 - 27/05/2017

Proposed changes to how Council funds the Otautahi Community 23/05/2017 - 16/06/2017
Housing Trust

Annual Plan and Long Term Plan matters

After considering a deputation made by Ruth Dyson and residents of St Johns Street. At the
meeting held on 17 May 2017, the Board resolved to:

Write a supplementary submission to the Draft Annual Plan requesting that funding for Project ID
17133 — Intersection Safety: Ferry/St Johns be brought forward to align with the Woolston Village
Master Plan work.

Attached is the memorandum sent to the Council on 18 May 2017.
Development of Civil Defence Emergency Plans

3.7.1 Taylors Mistake to Mount Pleasant Community Response and Resilience Project — the first
meeting for the Sumner Emergency Response and Resilience working group took place on
Thursday 18 May with a small number of residents attending. The working group will
initially focus on reviewing existing plans, public education, skills training for residents,
using the neighbourhood support system, and recruiting more members of the community
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to be involved in their community response. The next meeting of the working group is
scheduled for Thursday 8 June.

3.8 Suggestions for Newline articles

3.8.1

Members are invited to consider items for inclusion in Newsline.

3.9 Significant Board matters of interest to raise at Council

3.9.1

Annual General Meetings (AGMs) — There have been a number of Annual General Meetings
across the area including Woolston Preschool, Moa Kids Preschool and Woolston
Community Centre, all of which have had good turnouts and successful elections of
governing committees.

4. Key Local Projects (KLPs) and Strengthening Communities Funded Projects

4.1 Community Services Awards 2017 - the awards ceremony is to be held on Thursday 15 June from
6.00pm to 8.00pm at the Opawa Community Church which is at the corner Opawa Road and
Aynsley Terrace. The Board is asked to nominate a representative to speak for five minutes on
behalf of the Board as well as another member to be the master of the ceremony.

Staff would like to discuss with the Board future Community Service Awards.

5. Significant Community Issues

5.1.1

5.1.2

5.1.3

514

5.15

Homelessness — Staff are currently discussing how to bring together conversations and
work that is happening to address homelessness throughout the city. This is partly to
address issues raised by the Board, the Development Forum and the Council. Staff will meet
and continue to update the Board.

Walking Festival - Planning is underway for city wide Walking Festival to be held from 30
September to 15 October with over 30 participating groups and organisations leading
walks. The Walking Festival encourages participants to explore and discover what the city
and parts of Selwyn and Waimakiriri Districts have to offer encompassing nature, art,
culture, heritage, and new developments.

Beca Heritage Week is returning from 13 to 23 October. This year’s theme is Plains, Port
Hills and Peninsula — Finding our Way.

Get, Set, Go Workshops - for community groups and organisations running community
recreation programmes and events are delivered by Community Recreation Advisers. A
fully booked workshop was held on 19 May in the Linwood-Central-Heathcote Community
Boardroom on 19 May with 15 participants from a diverse range of organisations. In
addition to the skills that are developed by attending the workshop there is invaluable
networking and making connections with each other that relate to the programmes and
services these organisations offer in the community.

Major Cycleway Routes — The Board will continue to be updated on progress with major
cycleways with information becomes available.

6. Community Board funding budget overview and clarification
6.1 Total of unallocated funding for 2016/17 is $55,978. Funding table is Attachment B.

6.2 Discretionary Response Fund unallocated funding for 2016/17 is $46,378.

6.3  Youth Development Fund unallocated funding for 2016/17 is $4,600.

6.4 Light Bulb Moments Fund unallocated funding for 2016/17 is $4,500.
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No. | Title Page

Al Memorandum to the Council - Supplementary to Draft Annual Plan 133

Bl Linwood-Central-Heathcote Community Board Funding 2016/17 134

Signatories

Authors

Liz Beaven - Community Board Advisor

Carly Waddleton - Community Development Advisor
Bruce Coleman - Community Development Advisor
Diana Saxton - Community Recreation Advisor
Louise McLean - Governance Support Officer
Vimbayi Chitaka - Community Development Advisor

Approved By

Lester Wolfreys - Head of Community Support, Governance and Partnerships
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Christchurch City Council
Community Support, Governance & Partnerships Unit
Memorandum

Date: 18 May 2017
From: Linwood-Central-Heathcote Community Board
To: Mayor and Councillors
Cc: Mary Richardson, General Manager Customer & Community

Lester Wolfreys, Head of Community Support, Governance & Partnerships
SUPPLEMENTARY SUBMISSION TO DRAFT ANNUAL PLAN

At the Linwood-Central-Heathcote Community Board 17 May 2017 meeting the Board
received a deputation on the volume and speed of traffic using St Johns Street to move from
Linwood Avenue to Ferry Road. This is impacting on the ability for mature adults and small
children to cross the street safety. The recent opening of New World Ferry Road has also
impacted on the volume of traffic.

During the discussion the matter of the placement of the pedestrian refuge island at the
intersection of St Johns Street and Ferry Road; the deputation advised that they believe that
the island is too close to the intersection.

After hearing the deputation the Board resolved:

Community Board Resolved LCHB/2017/00001

That the Linwood-Central-Heathcote Community Board:

1. Request staff investigate options for increasing pedestrian safety on St John and
Glenroy Streets.

2. Write a supplementary submission to the Draft Annual Plan requesting that funding
for Project ID 17133 — Intersection Safety: Ferry/St Johns be brought forward to align
with the Woolston Village Master Plan work.

Alexandra Davids/Tim Lindley Carried
The Board would like to add the information in this memorandum as additional to the

Board’s submission and would encourage the Council to consider during their deliberations
on the Draft Annual Plan 2017/18.

File Ref: 17/52117
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Updated
Project/Service/Description/Group A';:::::‘;" as at!
18057
Linwood.Central-Heathcote Discretionar! !E"d I
y Response Fund
Discretionary Response Fund - First Allocation $35,997.00
Discretionary Response Fund - Second Alfocation $68,366.00
Surmner Senior Cikizens - Transport for Outings $600.00| 1411116
Linw ood-Cantral-Heathcote Community Board - Community Recreation for Youth and Older Adwts $5.500.00f 301116
Linw ood-Cental-Heathcote Cormmunty Board - Community Sevvice and Garden Pride Awards $500000f 301116
Funds Allocated to Youth Development Fund $8,500.00] 301116
[Funds Alfocated to Light Bulb Moments Fund_ T $5,000,00] 30/11/16
Holy Trinty Avonside - Meritage Cemetery and Community Garden Maintenance $5.00000| 300117
Linw ood College - Culfure and Hevitage Celebration $1.50000| 30/0117
Canterbury Music Education Trust - The Jam 2017 $500.00| 300117
Avebury House - Communily Devalopment Worker fov six months $10.000.00| 270217
Lnfield Culural Recreational Sports Club nc. - KiwtSpart 2017 programme in Linwood $5.000.00| 270217
Cpaw a Publc Licrary - Clear and Store Contents Project $3.38500| 2m0217
Moa Kids Community Earfy Learning Centre - Emergency Preparadness $1.000.00| 030417
Communty Response and Resfience Project - M Pleasant to Taylors Mstake - Facilifator $7.00000f 1904/17
Discretlonary Response Fund Balance $46,378.00
Youth Development Fund - Opening Balance atlocation - 30 November 2016 $8.500.00
Allocabons made
Caitlin Quinn - World Salsa Solo 2016 $500.00 30/111116
Tet Henson Drver - UV Youth Global Deveicpment Tour $500.00f 300117
Hayley Hall - Gymnastics Development Tour fo USA February 2017 $350.00( 300117
lsabel Ow ens - Gymnastics Development Tow to USA February 2017 $350.00|) 300147
Meg Mcinroe - Gymnastics Development Tour to USA February 2017 $350.00f 300117
Fnlay Taylor Nuir - lce Hockey Friendship Tournament in USA March 2017 $500.00| 270217
Ta Ann Denovan-Stroud - Dragon Board Nationals April 2017 $350.00f 0304117
Hannah Berrll - Future Problem Solwng Compsttion. Wisconson 2017 $500.00| 010517
Amelia Bise Sykes - ke Speed Skaters training camp in Dunedin July 2017 $25000( 17/06M17
Sam Rchardson - National Hip Hop Championship Auckland 2017 $25000| 170517
Youth Development Fund Balance - Available for allocation $4,600.00
Allocabons made
Philipstow n Cormmunity Hub - Pizza Owen Building Workshop $250.00
Ta Whare Tacnga O Nga Wi Katoa Linw cod Resource Cantre - Men's Shed Workshops $250.00
__$4.500.00
|TOTAL: Linw ood-Central-Heathcote Unaliocated Funding (including YDF) | $55.478.00]
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13. Elected Member Information Exchange

This item provides an opportunity for Board Members to update each other on recent events and/or issues
of relevance and interest to the Board.

14. Question Under Standing Orders

Any member of the local authority may at any meeting of the local authority at the appointed time, put a
question to the Chairperson, or through the Chairperson of the local authority to the Chairperson of any
standing or special committee, or to any officer of the local authority concerning any matter relevant to the
role or functions of the local authority concerning any matter that does not appear on the agenda, nor
arises from any committee report or recommendation submitted to that meeting.

Wherever applicable, such questions shall be in writing and handed to the Chairperson prior to the
commencement of the meeting at which they are to be asked.
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